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Chief Financial Officer 

LAMB’s Mission: To create a self-directed learning environment in which children build a foundation 
of knowledge essential for a lifetime of learning while developing bi-literacy in English and Spanish.  

JOB SUMMARY 

The Chief Financial Officer (CFO) upholds the school’s mission statement and manages the financial 

resources of the school on a day-to-day basis, to include coordinating budgeting, accounting, auditing, 

payroll, employee benefits, cash management, and property inventory. The CFO is responsible for 

managing the school resources in an effective and efficient manner, with a focus on ensuring the long-

term sustainability of the organization. The CFO is a senior leader of school, consistently providing 

counsel to the Executive Director and the Board of Directors.  

Reporting to the Executive Director of LAMB, the CFO works closely with the chairs of the Finance, Audit, 

and Facilities committees of the Board of Directors on budget and financial matters. The CFO serves on 

the administrative team, and leads activities and personnel related to the business office, to include 

direct reports and contractors. 

 

DUTIES & RESPONSIBILITIES 

These duties and responsibilities are not intended to be a limited list of all duties and responsibilities 

required within this position. 

1. Responsible for managing school resources in an effective and efficient manner, to include 

leading the annual budget development process, budget execution, and financial reporting.   

2. Responsible accounting practices, internal controls, audits, and tax returns.  

3. Manages cash flow, investment accounts, and banking relations.  

4. Responsible for the direction of staff responsible for payroll, budget, finance, and or accounting 

functions in accordance with the school’s policies and applicable laws.  

5. Serves as an active team member of the leadership organization and participates in all school-

wide planning, development, and program evaluations.  

6. Assists with the alignment school-wide planning related to staffing and human resources.  

7. Serves as a direct counsel to the Executive Director relevant to matters of finance, grant 

compliances and associated regulatory issues, and financial reporting requirements; and 

recommends necessary actions.  



8. Responsible for budget reports, including collection and dissemination of available data for 

budget development and resource allocation, and communication of budget information to the 

general public, upon request.  

9. Periodically projects enrollment data and forecasts of expenditures.  

10. Ensures financial alignment with the school’s mission, beliefs, and strategic goals; facilitate 

solutions and identify discrepancies. 

11. Maintains positive public relations with school staff, parents, and community groups.  

12. Provides information and representation at school-wide functions as needed.  

13. Exercises proactive leadership and model collaboration.  

14. Builds and maintains positive relationships among school staff, parents, businesses, and other 

community stakeholders, and establish relationships with community leadership and 

stakeholders.  

15. Serves as a member of educational organizations, work groups, committees, and project action 

teams that support schools and LEA associations.  

16. Assists in the articulation of programs, policies, and philosophy of the school to staff, Board of 

Directors, and other community supporters, upon request. 

17. Performs other duties as assigned. 

KNOWLEDGE, SKILLS & ABILITIES 

Knowledge and Skills: 

 LAMB seeks someone who embodies the following characteristics: (1) competence in the field of 
budget and finance; (2) strategic thinking and problem solver with strong analytical abilities; (3) 
self-driven, hands-on administrator; and (4) ability to collaborate.  

 Results driven with strong business acumen, integrity, and judgement, and will possess 
exceptional interpersonal and communication skills to quickly gain the respect that will allow 
them to work effectively with the faculty and administrative team, School Leadership, and the 
Board of Directors.   

 Interpret applicable policies, state statutes, and federal guidelines,  

 Support payroll processes, cost accounting systems, etc. budgeting procedures and financial and 
business operations for schools and similar governmental agencies. Prior experience using 

 Effectively use or knowledge of information technology solutions, to include banking; payroll; 
employee benefits; and investments applications, as well as spreadsheets for reporting and 
analytical purposes and  

 Conduct contract negotiations, employee visas and sponsorships processes. 
 
Ability to:  

 Prepare agenda items and present to the large audiences and the Board of Directors 

 Use data-driven decision making to determine effectiveness of various programs and initiatives 

and develop strategies for improvement  

 Motivate, lead, and challenge a team, and establish goals, objectives and action plans to achieve 

goals 

 Work collaboratively with others and facilitate groups to consensus in a bilingual environment. 

 Successfully lead the  implementation of a productive budgeting process 



 Serve as a representative on behalf of the School at local, governmental, and regional events   

 Communicate effectively with a variety of audiences orally and in writing, including electronic 

media and  

 Articulate current research, trends, and best practices in areas of the responsibilities and duties 

of the Chief Financial Officer. 

 

EDUCATION, TRAINING AND EXPERIENCE 

Master’s Degree from an accredited educational institution or Bachelor’s Degree in business 

administration, accounting, finance, or related field from an accredited educational institution and any 

satisfactory combination of additional experience and technical training which demonstrates the 

knowledge, skills and abilities to perform the essential responsibilities.  Experience in public school 

administration, public school district administration, or leadership of other large, diverse organizations.  

Five years or more of successful experience with responsibilities related to the financial/business 

operations of a school district or comparable experience with substantial operating budget. 

 

COMPENSATION 

Salary is commensurate with experience. Generous benefits package includes medical insurance (health, 

dental, & vision), retirement plan, life insurance, short-term and long-term disability, flexible spending 

account (medical, dependent care, and transit), and vacation/sick leave. 

Only applicants meeting minimum qualifications for the position will be considered. Successful 

completion of a background investigation is required for employment in this position. LAMB welcomes 

resumes from all qualified applicants. No phone calls and no employment agencies please. 

Interested applicants should email cover letter including salary requirements and resume to Anna Marie 

Yombo, HR Coordinator at employment@lambpcs.org.  

 

 

The Latin American Montessori Bilingual Public Charter School does not discriminate on the basis of race, color, national origin, 

sex, age, or disability in admission or access to, or treatment or employment in, its programs and activities. 


