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Welcome to LAMB PCS! 
 
We are glad your family is learning with us! We look forward to working with you and your child 
to help them learn and grow while becoming fully bilingual.  
 
This Family Handbook gives you information about our school. Please read it carefully so that 
you are familiar with our procedures and policies. This handbook has three sections: 
 

 Section Description 

1 Who we are Includes basic school information, like our mission, core 
values, philosophy, and history 

2 Handbook Provides guidance on all areas of school life. For your 
convenience, this section is organized in alphabetical 
order 

3 LAMB policies and 
procedures 

Describes policies and procedures in depth and how they 
affect students and families 

 
LAMB reserves the right to make changes to school policies and procedures at any time. 
Additionally, LAMB reserves the right to interpret and apply these policies within its sole 
discretion within applicable laws. 
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Section 1: Who we are 
 
 

 
 
 
Mission statement 
 
LAMB’s mission is to create a self-directed learning environment in which children build a 
foundation of knowledge essential for a lifetime of learning with the goal of biliteracy in English 
and Spanish. 
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Core values 
 

● We support cognitive development in English and Spanish. 

● We embrace and value Latin American cultures and heritage. 

● We use proven good practices in Montessori education in a child-centered, multi-age 
environment. 

Our acronym PAZ lists the values we expect all people involved with our school— staff, 
students, and families— to support and follow:  

 

● Palabras positivas (positive words): Positive behavior, optimism, and self-esteem. 

● Acciones de respeto (respectful actions): Respect for oneself and others; especially 
when faced with challenges and conflict.  

● Zona de aprendizaje (learning zone): Learning as a lifelong process. We are all 
learners.  

 

English and Spanish language immersion  
 
LAMB uses dual English and Spanish language immersion, a program in which students are 
taught in both languages. Our students master both languages while learning academic 
subjects. Our goal is for students to be fluent in both languages (bilingual) by 5th grade.  
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How we teach in both English and Spanish:  
● In Primary and Lower Elementary communities, each community has two teachers  

○ One teacher leads the Spanish curriculum  
○ The other teacher leads the English curriculum.  

● In most Upper Elementary classrooms, two communities share four teachers  
○ Two teachers teach a half day in Spanish to one community while two teach in 

English to the other 
○ In the afternoon, the teachers switch communities  

 
Our focus on teaching about Latin American heritage goes beyond teaching students Spanish, 
we value and celebrate Latin American heritage in several ways. Most of our staff are originally 
from a Latin American country or are descended from Latino immigrants. We incorporate our 
heritage into our work and share it with our students. 
 
Curriculum  
 
The Common Core Standards describe what students should have learned each year in their 
language arts and math classes. Many states, as well as D.C., require their public schools to 
follow these standards. LAMB has adapted our Montessori language arts and math curriculum 
to meet these standards. The rest of our Montessori curriculum follows local standards. 
 
Our history  
 
Here are some major events from LAMB’s development over the years 

● 2001 LAMB was founded by the Latin American Youth Center. We proposed creating a 
school where children, whose native language is Spanish, could learn English, and 
non-native Spanish speakers could learn Spanish. The DC Public Schools Board of 
Education Chartering Authority unanimously approved our charter. Once the school was 
founded, its Principal, Cristina Encinas, and Executive Director, Diane Cottman, worked 
diligently to recruit students and get the school up and running.  

● 2003 LAMB opened with 57 students.  
● 2006 Moved into our permanent location, the historic Military Road School. We had 104 

students.  
● 2008 Began building a new wing. 
● 2009 Earned our accreditation from the Middle States Association of Colleges and 

Schools Commission on Elementary Schools. Michelle Obama, the First Lady of the 
United States at the time, visited us to celebrate Cinco de Mayo. 

● 2011 Our first group of 5th graders, who had been with us since PreK3, graduated. We 
opened our second facility and welcomed 80 new families there. 

●  2012 The DC Public Charter School Board began reporting on school performance by 
assigning tier levels. Since this first year, LAMB has always achieved Tier 1 status for 
high performance. UnidosUS (formerly the National Council of La Raza) selected LAMB 
as a model early childhood education program. 

● 2013 Relocated our second facility to South Dakota Avenue. It opened with four Primary, 
one Lower, and one Upper Elementary community.  
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● 2015 Were profiled in the DC Public Charter School Board's report Quality Education 
has Positive Effects on Hispanic Public Charter School Students. We were honored by 
FOCUS (Friends of Choice in Urban Schools) with two awards for Academic 
Achievement and Special Achievement. 

● 2017 Opened a third site, at the Walter Reed campus. LAMB was the highest-ranked 
early childhood/elementary public charter school in D.C.  

● 2019 We welcomed Dr. Charis Sharp as our new executive director and Lainie Santos 
Torres as our new Principal. Six of our students from three Capitol City Robotics teams 
won the Inspire and 2 Design Awards. The ATAT Techs team qualified for the VEX 
Worlds Championship, the largest robotics competition in the world, where they 
competed in April.  

 
Accreditation and authorization 
 
LAMB is accredited by the Middle States Association of Colleges and Schools Commission on 
Elementary Schools. We are authorized by the DC Public Charter School Board (PCSB). We 
are required to submit documents and make regular reports (governance, finance, operations, 
etc.) to the PCSB. We must follow local and federal laws and follow all of the terms and 
provisions of our charter agreement. 
 
Governance  
 
As a charter school, we are not  part of the DC public school system. We are not governed or 
supervised by that system. We are instead governed by our Board of Directors, which is all 
volunteers. Our Board can have up to 15 members.  
 
Our board members include current parents and other DC community stakeholders. Our Board 
decides what our school’s vision and goals are, creates policies, hires and supervises our 
executive director, and supervises our finances. Our Board meets every month. You can read 
who our current Board members are on our website at lambpcs.org/board-of-directors. 
 
Open meetings policy 
The LAMB Board of Directors has one meeting each year that is open to stakeholders. This 
meeting will be announced a month in advance in the monthly LAMB bulletin and the LAMB 
website. The announcement will include information on the purpose and process for the meeting 
and how it will be used to both provide information to and solicit feedback from the community. 
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Section 2: Handbook 
 
 
Arriving and leaving school 
 
Class start times  

● Elementary: 8:15 a.m.  
● Primary: 8:30 a.m.  
● Students may arrive at school up to 10 minutes before class starts. 
● Students must be supervised until they enter their classrooms, following the rules below. 

 
Supervising students during arrival and sign in  
All students must sign in to their classrooms at the beginning of each day. This lets LAMB know 
which students are on school property. Depending on their grade, the student may need to be 
supervised by an adult during their arrival and sign in. 

 
● Primary and Lower Elementary (PK3 - 3rd grade) Students must be accompanied into 

school and signed in to their classroom by an authorized adult.  
 
● Upper Elementary (4th and 5th grade) Students have two options. They may follow the 

same rules as the younger grades, or they may submit an Unescorted Student Waiver 
Form (available at lambpcs.org/forms or at the front desk). Completing this form allows a 
student to enter the school and sign themselves in without an authorized adult. It also 
allows them to sign themselves out. However, if they sign themselves out, they must 
leave LAMB’s property immediately. For details on these rules, see the signing 
students out section, below.  

 
Arriving safely 
All three LAMB buildings are located on busy streets. To keep your children and yourself, and 
others safe: 

● Do not rush. 
● Use the crosswalks or cross at intersections. 
● Only use safe and legal parking spaces (and plan time to do so). 
● When dropping off and picking up older students by car, your car must be close to the 

curb.  
 
Driving directions to LAMB locations 
 
Missouri Avenue location 

● The traffic around the school is one-way. To access the school from Peabody Street, 
enter the alley that connects to 13th Place, which is a one-way street.  

● There are limited parking spots on 13th Place. 
● Do not use the school parking spaces on the plaza of 13th Place.  
● Do not make U-turns on 13th Place. 
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South Dakota Avenue location 

● Only cross South Dakota Avenue at the crosswalk/traffic signal at the intersection of 
Perry Street and South Dakota Avenue. 
 

Walter Reed location 
● Only cross Aspen Street and 14th Street at the designated crosswalks. 

 
Being late to class 
Being late to class, or tardiness, can make students do worse in school. We are legally required 
to record when students are late and report it to the Office of the State Superintendent of 
Education (OSSE).  
 
We expect students to be on time. For every three unexcused late arrivals, students will be 
marked as having been absent for one day of school. 

 
If a student arrives late, they must: 

● Be signed in at the front desk by a parent or caregiver. 
● Get a tardy (late) pass at the front desk to give to their teachers. They will not be allowed 

in their classrooms without a tardy pass. 
 
Dismissal times  

● Primary students are dismissed at 3:00 p.m. 
● Elementary students are dismissed at 3:15 p.m. 

 
Signing students out 
Most students may not leave the school unless they are accompanied by an authorized person 
who is 18 or older and is listed on the student’s pick up list.  

 
In an emergency: You must email the front desk with the name of another adult (18 or over) 
who you have authorized to pick up your child. This person must show identification before they 
can take your child off school property.  

 
Upper Elementary (4th and 5th grade) students who have submitted an Unescorted Student 
Waiver Form may sign themselves out. The form is at the front desk and at lambpcs.org/forms. 
As we mentioned, students may not stay on LAMB property after signing out. They must leave 
the premises immediately, including the building, playground, and parking lot. If a student signs 
themselves out but stays on school property, the student will be sent to the Extended Learning 
Day program (ELD), and you, their parent/guardian, would pay a $25 fee. If the student stays on 
school property after signing themselves out three times, they will no longer be allowed to sign 
themselves in or out. You will have to sign them in and out.  
 
Leaving school early for appointments 
If your child has a medical or dental appointment during school hours, you must arrange an 
early dismissal for them. Tell their teachers and the front desk before the day of their early 
dismissal. You must make the early dismissal request and sign the student out from the front 
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desk, not from their classroom.  One early dismissal counts as one tardy and three early 
dismissals equal one absence.  

 
Late pick up 
Pick up your child on time at 3:00 p.m. if they are in Primary or 3:15 p.m if they are in 
Elementary. If you don’t pick your child up on time, they will be sent to the Extended Learning 
Day program for supervision and care and you will need to pay a $25 fee.  
 
Attendance 
 
Your child needs to attend school regularly in order to learn. We expect students to attend 
school every day that we are open.  We are legally required to record and report absences, late 
arrivals, and early dismissals to the Office of the State Superintendent of Education (OSSE). 
While we understand that some absences and tardiness may be unavoidable, please avoid 
unnecessary absences and tardiness. 
 
Absences 
If your child needs to be absent, please email your child’s teachers and the front desk as soon 
as possible (Missouri (frontdesk@lambpcs.org), South Dakota (frontdesksd@lambpcs.org), or 
Walter Reed (frontdeskwr@lambpcs.org)). If your child is repeatedly absent or tardy without 
explanation, or if absences are excessive, we will contact you.  
 
Unexcused absences 
Once a student has a total of 10 unexcused absences in a year, we are legally required to refer 
them to the Child and Family Services Agency (CFSA). We must refer them within two business 
days of them reaching 10 absences. After 20 days in a row of unexcused absences, the student 
will be removed from our school. 
 
See page 33 to read our full attendance policy and see a list of excused and unexcused  
absences.  
 
Birthdays 
 
As a Montessori school, we have a special way of celebrating birthdays. Contact your child’s 
teachers to arrange the celebration.  
 

● Primary: Birthdays are celebrated in the morning. We usually sing a special song while 
showing photos of the student from each year of their life.  

● Elementary: Birthdays are celebrated in the afternoon. Our celebration includes a 
special activity that highlights the student.  

● You may bring a snack for the students to share. However, do not bring candy or 
sweets.  

● Please do not give out birthday party invitations at school or through the student folders 
unless the entire class is invited.  
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Candy, toys, and electronic devices 
 
Candy, toys, and electronic devices are not allowed at school. 
 
Students may not use electronic devices (such as cell phones) during the school day or at 
programs and activities organized by LAMB. Devices will be confiscated and will only be 
returned to an adult. LAMB is not responsible for lost or damaged devices. 
 
Children may bring books, pictures, or special items from a trip or special event. We encourage 
students to bring things from home that relate to special projects at school.  
 
Closings  
 
LAMB follows the D.C. Public School System closing policy for inclement (bad) weather. We 
cannot predict when DCPS will announce a closure or delay. Please check local websites, TV, 
and radio stations for school closings, delays, and early dismissals.  
 
If an unexpected issue forces us to close the school, we will notify you via email, text, and voice 
call.  
 
Communications 
 
Family communication policy 
To give your child the best education possible, parents and the school must communicate with 
each other. We are always looking to improve the ways we communicate with parents and 
guardians. And, we need your cooperation and help.  
 
We expect all members of the LAMB community to apply our PAZ values (positive words, 
respectful actions and learning zone) when communicating with each other. These values are 
especially important when managing disagreements or conflicts. 
 
We expect both family members and staff to approach the person with whom you have a 
concern in a respectful way. If we receive a communication (in person or electronically) that the 
administration believes is inappropriate and/or threatening, we will ask the sender to send an 
appropriate message instead and/or restrict the sender’s messages. 
 
Communicating with the school 
Please follow this guide to decide who to contact at the school:  
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Basically, if you have an issue or questions related to the classroom or the school that this 
handbook does not answer for you: 

1. Discuss your concern with the teacher or staff member. 
2. If the issue cannot be resolved at that level, discuss it with the Assistant Principal or the 

appropriate administrator. This person may decide to help guide a discussion between 
the people involved in the issue. 

3. If the issue cannot be resolved by the administrator, discuss the issue with the Principal 
and/or Executive Director. 

 
A complete directory of our staff and their contact information is online, on ParentSquare (see 
details below). If you have a general question, please email the front desk. We aim to reply 
within one business day. 
 
Communicating with teachers 
We encourage you to regularly share information about your child with their teachers.You can 
talk with teachers during student drop-off or pick-up, through email, ParentSquare, or in person 
(by arranging a meeting). We prefer you to use email rather than ParentSquare for online 
communication with teachers, if possible.  
 
Online communication  
LAMB uses two online systems to communicate with families.  
 

 ParentSquare Transparent Classroom  

What we use 
it for 
 

● To send out most schoolwide, 
building-specific, and/or 
community-specific 
communications. 

● Families can use it to: 

● To give families a glimpse into 
their children’s communities and to 
communicate student academic 
progress.  

● Teachers send each family 
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● Send and receive 
school/class information 

● See calendar items and get 
reminders 

● Share pictures and files  
● Get emergency alerts 
● Sign up to volunteer, and 

more 
 

individual academic updates such 
as lessons, academic progress, 
etc.  

Why we use 
this system 

ParentSquare allows us to engage 
with families in a variety of ways, 
all through one system. 
 

Transparent Classroom is a 
Montessori-specific communication 
and record-keeping tool. It allows us 
to share Montessori-specific academic 
progress and information on 
Montessori materials and lessons.  
 

How to use it 
 
For both 
systems, you 
will get an 
initial email 
asking you to 
create an 
account.  

Go to  
parentsquare.com/ and/or 
download the ParentSquare app. 
 
Once you register, you can choose 
how you want to receive messages 
from us (text, email, or through the 
app) and how often. 
 
Learn how to use it: 
ParentSquare Parent Videos 
(https://parentsquare.zendesk.com/
hc/en-us/articles/203414049-For-P
arents-Getting-Started-) 
 

Go to transparentclassroom.com 
 
Once you register, you can choose if 
and how you’d like to receive pictures 
or notes about your child’s progress. 
 
Learn how to use it: Go to the “Getting 
Started” menu for short instructional 
videos 

 
On ParentSquare, and therefore, for most of our school wide communications, individuals can 
set their preferred language, including English, Spanish, French, Amharic, among many others. 
Once you set your language of preference, you will receive all ParentSquare communications 
automatically in this language. Since the system does the translation automatically, please note 
that the quality of the translation may not be completely perfect. If this is the case, and the 
message is not clear, please contact us at communications@lambpcs.org. 
 
Transparent Classroom does not allow individuals to set their language of preferences. 
Communications that go through this system will go in English, Spanish and/or both.  
 
LAMB website and calendar 
LAMB’s website is a good source of information. Among other things, you’ll find: 
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● Monthly blogs about LAMB, Montessori, and bilingualism 
● Information about all our programs 
● School calendar 
● Forms 

Visit our website at lambpcs.org. 
 
Discipline and LAMB staff behavior towards students 
 
LAMB expects every member or our community to behave in a respectful way towards 
themselves and others. Our “grace and courtesy” curriculum teaches our students to show 
respect in various ways. Teachers communicate our expectations for how students will behave 
at school. The PAZ acronym also helps remind all members of the LAMB community of the 
positive behaviors we practice: 

Positive Words 
Respectful Actions 
Learning Zone 
 
Discipline 
Most misbehavior is handled with discussion or the use of age-appropriate consequences. 
However, severe misbehavior has to be addressed for the social, emotional, and academic well 
being of our community.  Such behavior includes physically dangerous behavior, illegal 
behavior, alcohol, drugs, and/or bringing weapons to school. 

In accordance with DC and federal law, LAMB will only suspend students in response to the 
most serious offenses, including serious safety incidents. LAMB strives to be a low or no 
suspension school. 

LAMB will follow the following process for determining if a suspension is necessary: 

● The Principal or her designee will conduct an investigation into the circumstances of the 
student’s behavior, which will include an interview with the student.  

● After the investigation, the Principal or her designee will determine the number of days 
for suspension based on the severity of the infraction, the age of the student, previous 
infractions, and any other information which the administrator deems relevant. 

● Parents/guardians and the student will be informed of the length of the suspension and 
the reason for the suspension in writing. Suspensions are effective immediately unless 
otherwise stated.  

● The Principal or designee could decide on a short (6 days or less) or long (more than 6 
days) suspension or expulsion.  

● Prior to finalizing the decision to implement a long term suspension or expulsion, the 
student’s parents/guardians will be invited to a hearing regarding the proposed 
discipline. The hearing is closed to the public. It may include the presentation of 
evidence, testimony, or questioning of the student. The student, their parent(s), and one 
additional adult (if desired) may attend the hearing with the student and will be given an 
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opportunity to respond. The individual(s) who conducted the investigation will also attend 
the hearing. 

● The Executive Director or her designee will hear all of the information presented in the 
hearing and make a final decision about the proposed disciplinary action. Within 2 
school days after the hearing, the decision maker will notify the parents/guardians in 
writing of the final determination, the reason for that determination, the student’s right to 
return to school at the end of the suspension, and any conditions for that return.  

Go to page 42 to read the entire policy.  

LAMB staff behavior towards students 
All members of the LAMB community all held to a very high standard of behavior and are asked 
to uphold our values of integrity, human dignity, and respect. We support and endorse a strict 
policy of respect toward each other and particularly toward our students. LAMB’s discipline 
policy provides guiding principles regarding adult interactions with students and with each other. 
It is not intended to be a finite or exhaustive list of permissible and impermissible behaviors.  

Permissible activities are ones that afford each person the highest level of respect, whether they 
are students, staff, or family members. 

Impermissible activities include, but are not limited to: 

● At no time during any activity occurring in LAMB facilities or sanctioned by LAMB can an 
adult - staff, volunteer, contractor, etc. - be alone with a child or children where the 
employee and child or children are not readily visible to others, except in regard to 
parents/guardians and their own children. 

● Employees and adults in the LAMB community shall never touch a student in a manner 
that is sexually explicit or suggestive, for purposes of sexual gratification or that may 
otherwise constitute abuse (sexual or otherwise). 

● Employees and adults in the LAMB community should never physically move, grab, or 
touch a student, or take something from a student, with aggression, uncontrolled anger, 
and/or with intent to intimidate or harm. This includes a complete prohibition on corporal 
punishment of any kind. 

● Employees and adults in the LAMB community shall not use derogatory remarks, 
profanity, foul language, or any other verbally abusive communications with students. 
Verbal abuse, derogatory remarks, and profanity are not permitted. 

● Employees and adults in the LAMB community must avoid favoritism and the 
appearance of same by avoiding such individualized attention [e.g., gifts, favors, 
nicknames, or other actions which may single a child out as preferred (or, which may 
also run the risk of making that child feel uncomfortable)]. 

Employees and adults in the LAMB community are expected to be mindful of both the tone and 
language used in communicating with students and each other.  

Dress code  
 
Students should wear: 
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● Comfortable clothes that they can button/unbutton or remove by themselves. 
● Weather-appropriate clothes (because they go outside for recess).  
● Comfortable, closed-toed shoes appropriate for the playground. 

 
Primary students need to keep a complete change of clothes at school. They also wear slippers 
in their classrooms (please bring the slippers at the beginning of the school year). 
 
Label all your child’s clothing and belongings with their name. LAMB is not responsible for lost 
items. Misplaced or lost items will be put in the Lost and Found bins. If no one has claimed an 
item as theirs, it will be donated to local charities.  
 
Students cannot wear: 

● Clothes and other personal items (hats, backpacks, etc.) that show characters from TV 
shows or movies. 

● Flip flops or heels. 
 
If your child’s outfit does not follow these policies, you may be required to bring them a change 
of clothes to school. LAMB may take away non-clothing items that violate this policy and return 
them to the student at the end of the day. 
  
Extended Learning Day (ELD) program 
 
LAMB offers an Extended Learning Day (ELD) program for interested students, either before or 
after the usual school hours. Each of these programs costs a fee. You must sign your child up in 
advance to use either service. Most ELD programming is done in Spanish immersion. 

● Before care: 7:15 a.m. until class starts. Students do art projects, read, play, and/or 
eat breakfast with staff. 

● After school: End of the school day until 6:00 p.m. Students receive a snack, go 
outside for recess, and do different types of activities.  

 
ELD is available throughout the school year. It is available on all regular school days and on two 
out of three Parent/Guardian - Teacher Conferences. ELD is closed on staff professional 
development days and holidays. 

 
Activities will vary depending on the school site, season, and age group. Some are guided by 
our multi-talented staff. Others are led by other professionals under contract to LAMB. Activities 
may lead to performances at our Peace Ceremonies or at International Day. 
 
Costs 
Below are the programs’ costs per month for this school year: 

● Full time (Before and after care): $450  
● After care only: $400 
● Before care only: $100 
● Partial after-care attendance: $300 

Rates for students receiving free or reduced lunch: 
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● Before and after care: $125 
● After care: $100 

 
The ELD fee includes daily snacks. Parents and guardians are responsible for paying for field 
trips, late pick-up fees, and late monthly payment.  
 
Registering for ELD 
You can register your child online at lambpcs.org/eld. The entry fee to enroll is $100. This fee 
will be used to pay for materials, special events, special guests, and supplies. This fee is 
non-refundable. 

 
You may apply for a reduced monthly fee if your family’s adjusted gross income is within the 
sliding scale range for your family size.  
 
Paying for ELD  
Once you register your child, we will send you electronic invoices every month. Payment is due 
on the first of the month.  
 
You can pay electronically, through the electronic invoice, or in cash or check at the front desk. 
If you pay in person, make sure you already know the amount you owe, because the front desk 
staff may not know this. Please make checks payable to LAMB PCS and specify for which 
child/children and month in the subject line of the check. If we need to return your check, you 
will need to pay a $25 fee. You are responsible for making payments on time, whether or not 
you receive an invoice. At the end of the calendar year, you will receive a yearly statement from 
our finance office.  

 
Late payment policy 
ELD payments are due the first of every month. If we have not received your payment by the 
10th of the month, we will charge you a late fee of at least $40 or 10% of the amount you owe. If 
you don’t pay ELD fees, including late fees, we may no longer allow your child to participate in 
the program. 
 
Drop-off and pick-up 
You need to sign your child in when dropping them off for before-care. You may sign your child 
in as early as 7:15 a.m. Likewise, you need to sign your child out of after care. You must pick up 
your child by 6:00 p.m.  
 
Late pickup policy 
If you are late picking up your child, you will be charged a $5 fee, plus one additional dollar for 
each minute you are late. When you arrive, you must pay your fine to the ELD coordinator or 
other available ELD staff and sign a list. You must pay the late fee in cash. If you are late more 
than three times, we may no longer allow your child to participate in the program. 
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Family participation  
 
When a new child joins our community, we consider their entire family a part of our community.  
 
There are six main ways LAMB engages with families: 
 

1. Student folders 
● Primary communities have two folders for each student:  

○ School folders contain classroom/teacher notes and other school 
announcements. These folders are located outside the classroom.  

○ Classroom folders contain students’ work and are located inside the 
classroom. 

Parents/guardians should check both these folders regularly.  
● Elementary communities have one folder for each student, which contains  all 

announcements, notes, and student work. These folders are located outside the 
classroom. 

  
2. Parent/Guardian-Teacher Conferences 

These conferences are formal meetings in which you and your child’s teachers talk 
about your child’s academic progress. You’ll receive a student progress report via email 
before each conference. 

 
You must attend three parent/guardian-teacher conferences each year. Each year, we 
publish the dates for these conferences on the academic calendar (which you can check 
online at www.lambpcs.org/calendar or Parentsquare.com).  You can sign up for a 
meeting time on a sign-up sheet, which is usually available outside each classroom a 
week before the meeting date. 

 
3. Classroom observations 

You are welcome to schedule a visit to observe your child in their classroom. We 
strongly encourage you to observe the classroom three times per year. We think it’s 
useful to visit once before each of your parent/guardian-teacher conferences. Each 
facility has an Observation Guide available at the front desk that you can refer to during 
your visit. Please contact your child’s teachers to schedule an observation. 

 
4. School events 

During the school year, we will invite you to attend a variety of events at the school. 
These events include: 
 
Peace Ceremonies: Peace ceremonies are opportunities for classes to showcase what 
they are learning in song and dance. They center the school on the culture of peace and 
respect for the environment and each other, which is critical to the Montessori model. 
Families are encouraged to attend these performances and often come to watch the 
ceremonies and celebrate their child's growth and performance.  The ceremonies are 
also broadcasted live online. 
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Family workshops: Twice a year, we offer workshops and sessions for parents and 
guardians. We offer information about our Montessori and bilingual methods, child 
development, and more. These sessions are led by our teachers and staff. They’re a 
great opportunity to learn tips and ideas to support your child’s education and growth.  

 
5. Volunteer hours  

We rely on the participation of family members like you to meet our ambitious goals.  We 
believe that everyone can contribute something valuable to our LAMB community.  
 
We expect families to volunteer at least  20 hours of service per year. If you are a 
single parent, please tell us how you would like to contribute to your LAMB community. 
 
You have many options of how to volunteer. You can help in the classroom, serve on 
parent committees, or help with special events, field trips, book fairs, school 
celebrations, PTO, etc.). We encourage families to share any hobbies or special 
interests they have with their child’s class and/or the school as well.  
 
To explore volunteer opportunities, please contact Anna Marie Yombo at 
anna@lambpcs.org. You can track your volunteer hours in ParentSquare.  
 

6. Parent Teacher Organization (PTO) 
The LAMB PTO is a forum where parents/guardians and teachers share ideas and 
discuss school-related issues. The PTO encourages parents and guardians to become 
more engaged in LAMB. Families’ ideas and feedback also support and enhance LAMB. 
We have meetings several times per year at the different facilities. You can learn more at 
lambpto.org. 
 

Field trips 
 
We have several field trips throughout the year. Field trips are meant to expand students’ 
understanding of academic themes. These rules apply to all our field trips: 

● Students must submit a completed and signed permission form. 
● We have scholarships to help cover field trip fees for students who need assistance. 
● Students must pay for the field trip in advance (fees vary).  
● LAMB will only confirm that the field trip is happening once the required number of adult 

chaperones has been confirmed. 
● If your child’s behavior compromises their own safety and/or the safety of the group, you 

will be required to accompany your child. 
 
Chaperones 
Parents/guardians may volunteer to chaperone a field trip. Teachers will assign students to 
each chaperone, and the chaperone will be responsible for these students.  
We encourage chaperones to take the DC Mandated Reporter training online every year at 
https://dc.mandatedreporter.org. This training is created by the Child and Family Services 
Agency.  
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Mandated reporting of abuse or neglect 
 
Our students’ safety and security is crucial to us. If we suspect that a child is being abused or 
neglected, we report it immediately. All LAMB staff are “mandated reporters.” A mandated 
reporter is legally required to tell DC Child Protective Services (CPS) if they suspect a child is 
being abused or neglected. They must report this immediately, even if they only suspect that 
abuse or neglect is happening or if all the information is not available. LAMB expects all its 
employees to immediately tell the Executive Director if they suspect a child is being abused or 
neglected.  
 
A child may be being abused or neglected by their  parent/guardian or by other adults in the 
child’s life, such as an older sibling, relative, or friend of the family. Unfortunately, a child may 
also be abused or neglected by a school employee. In all of these situations, LAMB will take 
action that follows the law. Any action LAMB takes will also be responsive to the child’s needs.  
 
Once we file an abuse report with CPS, they decide whether or not to investigate the situation. 
CPS will evaluate the type of mistreatment and its causes, such as who is responsible. They will 
also determine whether and in what ways the child is at risk if their situation does not change. 
 
A staff member who reports suspected abuse or neglect is not allowed to tell the student’s 
parents or guardians that they have made this report. If an employee reports a sincere concern 
and/or participates in an investigation, we will not retaliate against them. Retaliation is 
prohibited. 
 
Meals and snacks 

 
Breakfast 
LAMB offers free breakfast to all students from 7:30 a.m. to 8:15 a.m. at the cafeterias. 
 
Lunch and snacks from home 

● LAMB strives to be a nut-free school zone, where there are no nuts or food made with 
nuts on our property. Many students have allergies to nuts that are very dangerous to 
them. They can be affected by foods made with nuts, even if other children are eating 
them and they are not. If you send your child to school with lunch, please make sure you 
provide your child with a well-balanced, nut-free meal. 

● Send food that does not require refrigeration or heating/microwaving. If you require 
either option for medical reasons, contact the front desk.  

● Candy and sodas are not allowed. 
● Mark your child’s lunchbox with their name. 

 
Lunch program 
LAMB offers lunch every full school day, for a fee. We offer standard, vegetarian, and dairy-free 
lunches through an outside vendor.  We may be able to accommodate certain other dietary 
restrictions. Please check with the front desk. We will send you the menu for the month at the 
beginning of each month.  
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Some students are eligible for the free- or reduced-price lunch program. For more information 
and to access the free- and reduced-price meal application, contact the front desk. 
 
For more questions about our lunch program, email  meals@lambpcs.org.  
 
Lunch late payment policy 
You must pay for your child’s lunch program monthly, when you place your lunch orders. If you 
haven’t paid by the 10th of the month, you will be charged a 10% fee of the balance you owe. 
 
Snacks for the classroom 
We ask parents to share the responsibility of providing their child’s classroom with snacks. Each 
classroom has a schedule with parents rotating this responsibility. Teachers will share with you 
a list of healthy nut-free snacks we suggest you choose from. 
 
Naps 
 
Three-years old may take a nap in the afternoon. If you child naps, send a small blanket, sheet, 
and pillow (clearly labeled) in a bag that your child can carry by themselves.  
 
Non-discrimination policy 
 
LAMB is committed to giving all people an equal opportunity to get a good education. We follow 
federal and local nondiscrimination laws. We do not discriminate on the basis of race, color, 
religion, national origin, sex, age, marital status, personal appearance, sexual orientation, 
gender identity or expression, family responsibilities, political affiliation, disability, familial status, 
or source of income. 
  
If you have any questions about our non-discrimination policies, please contact Charis Sharp, 
our Executive Director (202-726-6200 or charis@lambpcs.org). 
  
If you believe that LAMB has discriminated on the basis of any of the above categories, you 
may submit a grievance. Please follow our  grievance procedures as described on page 39. 
 
Recess 
 
Recess is an important time of the day where students get to move around, socialize, play, or 
have time to themselves. When the weather allows it, students go outside for recess. Please 
dress your child appropriately for outside play. 
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Rights to receive information about teacher’s professional 
qualifications: Title 1 
 
Parents have certain legal rights to request and receive information about the professional 
qualifications of their child’s classroom teacher. The Every Student Succeeds Act (ESSA) and 
requirements from the Department of Education give them these rights.  
 
Title 1 also gives eligible children the right to receive lunch for free or for a reduced price. For 
more information about these rights, please contact Anna Marie Yombo at anna@lambpcs.org.  
 
Safeguards and grievance procedures  
 
LAMB has several policies to protect our students, families, and staff. These policies also 
outline the processes we follow to address concerns. If you have a concern, we encourage you 
to follow the process we described in the “Communicating with the school” section. If none of 
those individuals address your concern, follow the following policies: 
 
Submit a formal grievance 
If you cannot resolve a problem or concern by speaking with the people involved (and following 
the process mentioned above), you can submit a formal grievance. To do so, complete the 
Formal Grievance Form. This form is available at the front desk or you can download it from 
lambpcs.org/forms.  

 
You must submit this form, as well as any supporting documents, in printed, written form. You 
can’t submit it online or by email. You must deliver it, either in person or by postal mail, to: 

 
Maria-Jose Carrasco 
Deputy Director of Communications and Compliance 
Latin American Montessori Bilingual PCS 
Missouri Facility 
Administrative Office 
1375 Missouri Avenue, NW  
Washington, DC 20011 

 
You can read the full grievance policy on page 39. 

 
Sex and gender non-discrimination: Title IX policy 
Title IX (or “nine”) is a federal law that makes discrimination based on sex, gender and/or 
gender identity illegal. It outlines how people can submit a complaint about this law being 
violated. It also outlines the steps LAMB will take to address any potential violations to this law. 
You can read our full policy about this law on page 43. 
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 If you have questions about this policy, please contact any of these individuals:  

Maria-Jose Carrasco 
Title IX Coordinator 

202-374-1383 
maria-jose@lambpcs.org 

Anna Marie Wrin Yombo 
Deputy Title IX Coordinator 

Missouri building 
202-726-6200 

anna@lambpcs.org 

Juan Alfaro 
Deputy Title IX Coordinator 

South Dakota building 
202-525-5105 

juan@lambpcs.org 

Victor Merced 
Deputy Title IX Coordinator 

Walter Reed building 
202-829-2600 

victor@lambpcs.org 
  
Americans with Disabilities Act (ADA) and Section 504 compliance 
LAMB complies with the regulations from the ADA. Eboni Akingbe, our Special Education 
Coordinator, coordinates our efforts to follow the ADA. If you have any questions or would like to 
file an ADA-related complaint, contact her at eboni@lambpcs.org. 
 
Bullying prevention policy  
LAMB defines bullying as any severe, pervasive, or persistent act or conduct, whether physical, 
electronic, or verbal that: 

● May be based on a youth’s actual or perceived race, color, ethnicity, religion, national 
origin, sex, age, marital status, personal appearance, sexual orientation, gender identity 
or expression, intellectual ability, familial status, family responsibilities, matriculation, 
political affiliation, genetic information, disability, source of income, status as a victim of 
an intrafamily offense, place of residence or business, or any other distinguishing 
characteristic, or on a youth’s association with a person, or group with any person, with 
one or more of the actual or perceived foregoing characteristics; and  

● Shall be reasonably predicted to:  
○ Place the youth in reasonable fear of physical harm to his or her or their 

(hereinafter all references to gender are intended to be neutral and “s/he, they” 
may be used interchangeably) person or property;  

○ Cause a substantial detrimental effect on the youth’s physical or mental health; 
○ Substantially interfere with the youth’s academic performance or attendance; or 
○ Substantially interfere with the youth’s ability to participate in or benefit from the 

services, activities, or privileges provided by LAMB 
 
LAMB has a comprehensive policy to prevent bullying and to address any complaints we 
receive. This policy is designed to protect the emotional and physical well-being of students. It 
outlines how to submit a complaint and the steps the school will take to address it. You can read 
the policy on page 34. 
 
School emergency response plan  
 
LAMB works with the District of Columbia’s Emergency Safety Alliance (ESA) to prepare 
for and respond to emergencies. ESA is an interagency team that plans, implements, 
manages, and sustains emergency response planning to schools in D.C.  
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LAMB’s School Emergency Response Plan includes emergency drills, or practices. The 
main goal of the drills is for the entire school community to practice responding safely to 
possible emergencies. LAMB is legally required to do these drills at each school building 
several times a year.  
 
The drills include fire drills (once per month), lockdown drills (twice per year), severe 
weather drills (once per year), and emergency evacuation (once per year). The date and 
time of each drill is not announced to the community in advance. The drills allow us to 
practice following the ESA requirements safely, in a controlled environment.  
 
Security 
 
All visitors, including parents/guardians, must enter LAMB buildings through the front entrance 
and sign in at the front desk. After signing in, visitors will be given a visitor pass which they must 
display while on school property. 
 
Special education  
 
Special education involves giving specialized instruction and services to students with 
disabilities such as autism, blindness, deafness, developmental delay, emotional disturbance, 
intellectual disability, learning disability, among others.  
 
LAMB is legally required to provide this type of education and services to students with 
disabilities who qualify for them. LAMB has the following procedures in place to identify, locate, 
and evaluate students with disabilities: 

● Universal screening: At the beginning of each school year we assess all students on 
their skills in the areas of reading, math, and written language.  

● Assessment information and analysis: Students who fall below the range of 
expectation (depending on severity) in the assessments are referred to teacher-based 
monitoring and intervention, or to a more intensive intervention. We decide on what to do 
to support the student based on the student’s data and parent/guardian, and teacher 
input.  Students who fall l within a significant range of deficit in the assessments, are 
automatically referred to the Student Support Team for higher level structured 
intervention. 
 

If your child has a disability that affects their education and they qualify for special education 
services, please share all your records related to your child’s disability with LAMB. This helps us 
provide seamless student services. 
 
For students who qualify for special education, we create Individualized Education Plans (IEPs) 
or 504 plans. LAMB uses  an inclusion model of education. That means that we help students 
with disabilities participate in their classrooms to the greatest extent appropriate. 
  
The special education services we offer include:  

● Specialized instruction  
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● Counseling  
● Behavioral support services 
● Speech and language therapy  
● Occupational therapy  

 
For more information, contact our Special Education Coordinator, Eboni Akingbe, at 
eboni@lambpcs.org. 
 
Student Support Team 
The Student Support Team is a group of school level professionals who work to find, discuss, 
and implement solutions for students who demonstrate difficulty making academic and/or social 
emotional gains in the classroom. This team includes grade level administrators, counselors, 
teachers, parents, and other support staff such as the reading specialist, the math specialist, 
and the occupational therapist.  
 
Making a referral to the Student Support Team 
All referrals to the Student Support Team should be submitted to the Student Support Team 
Coordinator. Referrals can be made at any time, by anyone who has a concern about a student. 
To make a referral, fill out and submit the Student Support Team Referral Form.  
 
Once a form is received, the team meets to discuss the referral and data related to the student 
and to decide on whether or not the student needs support services. Among other data, the 
team looks at the students behavior in class, academic progress, information from the 
parents/guardians, previously tried interventions, current classroom-based assessments, 
teacher and specialist observations, among others.  
 
Consent 
LAMB will not evaluate any student for special education or student support services without 
written consent from the student’s parent(s) or guardian(s).  
 
Mental health services 
Certain students may be eligible for individual or group therapy with the school counselor. 
These services happen separately from classroom activities.  
 
To be eligible for these services, the student must either:  

● Have mental health symptoms or concerns that affect their ability to participate in the 
classroom 

● Have been referred to the SST Manager, or  
● Be receiving special education services  

 
Referring students for mental health services 
If parents or teachers have concerns about a child’s mental health in school, they should follow 
the SST guidelines. The exception is if there is evidence of child abuse or neglect, or if the child 
behaves in overly sexualized ways or ways that make them a danger to themselves or others. 
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If a child shows either suicidal or homicidal ideation, they must get a mental health evaluation by 
a trained mental health professional outside of LAMB.  

● Suicidal ideation and/or attempts: A plan to die by suicide or an attempt to do so 
● Homicidal ideation: A plan to commit homicide, or an attempt to do so 

 
Like abuse and neglect, teachers and administrators are required to report suicidal/ homicidal 
ideation.  
 
Student assessment  
 
Regular student assessments help us monitor students’ academic progress. We use several 
types of assessments, based on various standards and topics. We track each student’s work, 
observations made by their teachers, and occasional standardized evaluations that the student 
takes. The District of Columbia, the Public Charter School Board, and/or our own  accountability 
plan require us to include a few standardized assessments. 
 

Primary assessments 
 

Name What it measures Grades Schedule 

Bracken School 
Readiness 
Assessment 

Knowledge of colors, 
letters, 
numbers/counting, 
size/comparison, and 
shapes. 

PK3 and PK4 Fall, spring 

Pre-IPT English language skills 
of English language 
learners  
 
 

PK3 and PK4  
 
Given to students who 
speak a language other 
than English at home 
(exclusively or in addition 
to English).  

Fall 

Dynamic 
Indicators of Basic 
Early Literacy 
Next (DIBELS 
Next) 

Early literacy 
development  

K Fall, winter, spring 

EasyCBM Math Mathematics  K Fall, winter, spring 
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Elementary assessments 
 

Name What it measures Grades Schedule 

Dynamic 
Indicators of Basic 
Early Literacy 
Next (DIBELS 
Next) 

Early literacy 
development  

1st and 2nd Fall, winter, spring 

Indicadores 
Dinámicos del 
Éxito en la 
Lectura) (IDEL)  

Literacy development in 
Spanish  

1st and 2nd Fall, winter, spring 

EasyCBM Math Mathematics  1st through 5th  Fall, winter, spring 

STAMP 
(Standards-based 
Measurement of 
Proficiency) 

Foreign language 
proficiency in Spanish  

4th and 5th Spring 

WIDA: ACCESS 
for ELLs 

English proficiency of 
English Language 
Learners 

K to 5th Spring 

Partnership for 
Assessment of 
Readiness for 
College and 
Careers (PARCC) 

Mathematics and English 
Language Arts (ELA)  

3rd to 5th  Spring 

DC Science 
Assessment  

Sense-making and 
problem solving in 
science  

5th Spring 

DC Health and 
Physical 
Education 
Assessment  

Students’ health and 
physical education 
knowledge  

5th Spring 

 
Student health 

 
Health requirements 
All students are legally required to have certain immunizations to attend school. You can find 
the list of required immunizations on ParentSquare or at www.lambpcs.org/forms. If you think 
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your child is entitled to an exemption under the law, contact our Executive Director at 
charis@lambpcs.org.  
 
To enroll your child in LAMB, you must submit completed Universal Health Certificate and Oral 
Health Assessment forms before the start of each school year. These forms are available on 
ParentSquare and at www.lambpcs.org/forms.  
 
Illness  
Please do not send your child to school when they are sick. If your child comes to school 
not feeling well or feels unwell while in school, we will call you to pick them up.  
 
Keep your child home if they have a fever, has been vomiting, or has diarrhea. Your child 
should not return to school until they  have had zero symptoms for 24 hours without the 
help of fever-reducing or other medicine.  
 
If your child has a contagious disease, such as strep throat, chicken pox, 
hand-foot-and-mouth disease, scarlet fever, conjunctivitis (pink eye), and/or other 
diseases, please notify the front desk immediately. This will help us be aware of early 
signs of illness in other students.  

 
Medications 
Only the school nurse is allowed to give medication to students while at school. Students should 
not have medications with them or in their personal belongings.  

 
If your child needs to take medication at school, please complete the Authorization for 
Medication Authorization form, available online on ParentSquare, at www.lambpcs.org/forms, or 
at the front desk. 
 
You must bring the medication in its original package, sealed, and properly labeled (for 
example, with the medication name, dosage, the child’s name, and their date of birth). We 
will not accept any medication that’s not in its original package.  
 
Injury 
If a student gets a minor injury, the school nurse or health designee will give them first aid 
at the school. LAMB will complete a School Health Report Form. 
 
If a student gets a more serious injury or a head injury, we will contact you and,  if 
necessary, we will request emergency medical services.  

 
Food allergies 
To lower the risk of students having severe allergic reactions to nuts in their environment, 
LAMB strives to be a nut-free school zone. If your child has any food allergies or 
restrictions (foods they cannot eat for health reasons or that would be dangerous for them 
to be near), you must tell us in writing.  
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Head lice 
If we find that your child has head lice, we will call you and give you the option to take 
your child home early. Please treat your child as soon as possible. You can buy 
over-the-counter treatments at most drugstores or request a prescription from your 
doctor.  
 
To help us prevent a larger outbreak of head lice among our students, please notify the 
front desk if you discover head lice in your child. We will keep your child’s name 
confidential. 
 
Student records (FERPA Notice) 
 
The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians certain 
rights with respect to the student's education records.  
 
These rights are: 

1. The right to inspect and review the student's education records within 45 days of the day 
the School receives a request for access. Parents/guardians should submit to the School 
Registrar(admissions@lambpcs.org) a written request that identifies the record(s) they 
wish to inspect. The school official will make arrangements for access and notify the 
parent/guardian of the time and place where the records may be inspected. 
 

2. The right to request the amendment of the student’s education records that the 
parent/guardian believes are inaccurate. Parents/guardians may ask the school to 
amend a record that they believe is inaccurate. They should write to the School Registrar 
at admissions@lambpcs.org, clearly identify the part of the record they want changed, 
and specify why it is inaccurate. If the school decides not to amend the record as 
requested by the parent/guardian, the school will notify the parent/guardian of the 
decision and advise them of their right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to 
the parent/guardian when notified of the right to a hearing. 
 

3. The right to consent to disclosures of personally identifiable information contained in the 
student's education records, except to the extent that FERPA authorizes disclosure 
without consent. 
 
One exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the school 
as an administrator, supervisor, instructor, or support staff member (including health or 
medical staff and law enforcement unit personnel); a person serving on the School 
Board; a person or company with whom the school has contracted to perform a special 
task (such as an attorney, auditor, medical consultant, or therapist); or a parent/guardian 
serving on an official committee, such as a disciplinary or grievance committee, or 
assisting another school official in performing his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an 
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education record in order to fulfill his or her professional responsibility. 
 

4. FERPA also authorizes disclosure of directory information unless the parents/guardians 
notify the school in writing that they do not wish for directory information to be disclosed 
without prior consent. Directory information includes, but is not limited to, the following 
student information: 
1. Student name 
2. Address and telephone number 
3. E-mail address 
4. Photo 
5. Date and place of birth 
6. Grade level 
7. Dates of attendance 

 
Parents/guardians may instruct LAMB to withhold any or all of the information identified 
above by completing the “Release of Student Directory Information Form,” available 
upon request in writing within one month after the first day of the school year. 
 

5. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the School to comply with the requirements of FERPA. The name and 
address of the Office that administers FERPA are: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-5901 

 
Using school facilities for other events 
 
If you want to use school facilities for meetings and/or special events, you must contact the 
Assistant Principal at the building you want to use. In general, you may only use the school’s 
facilities for school-sponsored programs and programs supervised by the PTO or Board of 
Directors. 
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Section 3: Policies & Procedures 
 
Attendance policy 
 
Students are expected to attend school every day that we are in session. LAMB is required to 
record and report absences, late arrivals, and early dismissals.  At LAMB, school attendance is 
required for all students. Students are also expected to be on time. Every three unexcused 
tardies will be considered an absence. 
 
LAMB is legally required to refer students to Child and Family Services Agency (CFSA), no later 
than 2 business days after the accrual of 10 unexcused full day absences within a school year. 
After twenty (20) consecutive days of unexcused absences, the student will be dropped from the 
school roster. 
 
Attendance school-based support team 
As described below, LAMB may refer a child (ages 5-13) to the Child and Family Services 
Agency (“CFSA”) after the accrual of ten (10) unexcused full-day absences within one (1) school 
year. The school-based student support team will meet within five school days of the referral 
and regularly thereafter to: 

● Determine the underlying causes for a student’s absenteeism or truancy. 
● Communicate and collaborate with the student and parents/guardians. 
● Create and implement action plans in consultation with the student and 

parents/guardians. 
● Make recommendations for academic, diagnostic, or social work services. 
● Use school and community resources to reduce the student’s truancy including referrals 

to appropriate community-based organizations when available. 
 
Reporting absences 
Please note that absences may be verified or unverified, as explained above. LAMB may or 
may not excuse verified absences. The school will determine, in its sole discretion, whether an 
absence is excused.  
 
In accordance with OSSE’s truancy guidelines and school reporting requirements, LAMB 
requires a written statement (email or paper) from the parent or guardian verifying the reason for 
a student’s absence. This written statement should be provided in advance, if possible, or upon 
the student’s return to school. This written statement does not guarantee that an absence will be 
excused; rather, it ensures that the absence will not be unverified. Unverified absences are 
counted as unexcused absences.  
 
Parents/guardians are required to notify the school on all days when students will be absent. 
The preferred method of notification is an email sent to Missouri (frontdesk@lambpcs.org), 
South Dakota (frontdesksd@lambpcs.org), or Walter Reed (frontdeskwr@lambpcs.org). If email 
is unavailable, parents should call the school to report the absence.  
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Additional information will be required for an absence to be excused (see below). Absences will 
be deemed unexcused unless the student's parent/guardian provides the school with a valid 
excuse within 5 school days upon the student's return to school.  
 
Excused absences 
All absences will be reported as unexcused absences unless the school receives proper 
documentation within 5 school days for valid excused absences. Proper documentation includes 
parent notes, court documents, or doctor’s note. Below are some examples of valid excused 
absences: 

● Death in the student’s family. 
● Observance of a religious holiday. 
● Suspension or exclusion from school by school authorities. 
● Illness or other medical condition experienced by the student. 
● Necessity for student to attend judicial or administrative proceeding. 
● An emergency or other circumstances approved by school authorities. 
● Absence due to quarantine, contagious disease, infection, infestations, or other condition 

requiring separation from other students for medical or health reasons. 
● Failure of DC to provide transportation in cases where there is a legal responsibility for 

the transportation of the student. 
● Medical or dental appointments for the students – note only the portion of the day spent 

at the appointment plus travel is excused. 
 
Unexcused absences 
If you do not communicate with the school about your child’s absence within 5 school days of 
the child’s return to school, the absence will automatically be unexcused.  
  
Even if documented, the following are examples of unexcused absences:  

● Weather 
● Vacation 
● Car trouble 
● Oversleeping 
● Heavy traffic (unless is a city-wide emergency) 

 
No child may be expelled or receive an out-of-school suspension due to an unexcused absence 
or tardiness. 
  
Bullying prevention policy 
 
A key responsibility of the Latin American Montessori Bilingual Public Charter School (LAMB) is 
to provide services in a respectful and positive environment. Acts of bullying, harassment and 
intimidation are an attack on core LAMB values. Thus, to facilitate our mission and in 
accordance with District of Columbia law, LAMB has established this bullying prevention policy. 
This policy protects the dignity and safety of the LAMB community and describes LAMB’s 
strategies to identify and prevent incidents by connecting our students to necessary services. 
LAMB will investigate reported incidents which may violate this policy and provide appropriate 
remedies for victims of verified incidents of bullying.  
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LAMB’s Prevention Specialist is responsible for coordinating LAMB’s bullying prevention efforts. 
All reports of alleged bullying, as well as questions, comments, and concerns about this bullying 
policy and LAMB’s prevention efforts, should be directed to the Prevention Specialist, whose 
contact information is below.  
 
Maria-Jose Carrasco  
maria-jose@lambpcs.org 
(202) 726-6200  
 
Definition of bullying  
LAMB defines bullying as any severe, pervasive, or persistent act or conduct, whether physical, 
electronic, or verbal that:  

1. May be based on a youth’s actual or perceived race, color, ethnicity, religion, national 
origin, sex, age, marital status, personal appearance, sexual orientation, gender identity 
or expression, intellectual ability, familial status, family responsibilities, matriculation, 
political affiliation, genetic information, disability, source of income, status as a victim of 
an intrafamily offense, place of residence or business, or any other distinguishing 
characteristic, or on a youth’s association with a person, or group with any person, with 
one or more of the actual or perceived foregoing characteristics; and  

2. Shall be reasonably predicted to:  
a. Place the youth in reasonable fear of physical harm to his or her or their 

(hereinafter all references to gender are intended to be neutral and “s/he, they” 
may be used interchangeably) person or property;  

b. Cause a substantial detrimental effect on the youth’s physical or mental health;  
c. Substantially interfere with the youth’s academic performance or attendance; or  
d. Substantially interfere with the youth’s ability to participate in or benefit from the 

services, activities, or privileges provided by LAMB.  
 
Prohibition against bullying and retaliation  
Acts of bullying, including cyberbullying, whether by students, volunteers or staff, are prohibited:  
 

1. On LAMB grounds and immediately adjacent property, at LAMB sponsored or related 
events on and off LAMB grounds, on any vehicle used for LAMB business, at locations 
where LAMB may gather students for transportation, education, and/or LAMB-sponsored 
event purposes, or through the use of any electronic devices owned by LAMB, leased by 
LAMB, or used for LAMB business; or  

2. At a location or function unrelated to LAMB, through the use of any electronic devices, 
including those not owned or leased by LAMB, if the acts of bullying or cyberbullying 
create a hostile environment at the school for the victim or witnesses, infringe on their 
rights at LAMB, or materially and substantially disrupt the orderly operation of LAMB.  
 

Retaliation against students, volunteers, or employees who report bullying, provide information 
about an act of bullying, or witness an act of bullying is also prohibited. Consequences for 
retaliatory behavior by an employee, volunteer, or student at LAMB in response to a bullying 
investigation or finding may include, but are not limited to education, reprimand, deprivation of 

 35 

 

mailto:maria-jose@lambpcs.org


 

privileges, ban on participating in LAMB activities, ban from LAMB facilities, suspension or 
expulsion (if a student), or termination (if an employee or volunteer).  
 
Code of conduct  
LAMB expects students to behave in a way that supports LAMB’s objective to provide a safe 
and welcoming environment for other students, LAMB staff, and community members. Students 
who are part of the LAMB community are expected to:  

1. Treat all members of the LAMB community with respect;  
2. Respect the property of LAMB, its staff, and other students connected to LAMB;  
3. Respond appropriately to instructions from LAMB staff;  
4. Follow LAMB’s Positive Behavior Matrix (PAZ)  

 
Reporting incidents of bullying or retaliation  
LAMB expects all employees and volunteers to report incidents of bullying or retaliation they 
witness or are made aware of to the appropriate Assistant Principal or the Prevention Specialist. 
 
Youth, parents, guardians, and community members are encouraged by LAMB to report any 
incidents of bullying they witness or become aware of. Reports of bullying may be made to 
LAMB’s Prevention Specialist (whose name and contact information is listed above), to any 
Assistant Principal, or to the Executive Director.  
 
Reports of bullying by youth, parents, guardians, and community members may be made 
anonymously by placing the complaint in the drop box located in their building. Please note that 
LAMB cannot take disciplinary action solely on the basis of an anonymous report (absent 
sufficient information to corroborate or investigate). LAMB’s ability to investigate or respond to 
an anonymous report may be limited if the report does not contain sufficient information about 
the parties involved or the facts and circumstances of the conduct. In response to an 
anonymous report, LAMB will conduct an inquiry to the best of its ability and remedy the 
situation, if appropriate.  
 
Investigating incidents of bullying  
Prior to the investigation of an incident, the Prevention Specialist will take steps to ensure the 
safety of the alleged victim referenced in a reported bullying incident. These steps will be 
designed to restore a sense of safety to the victim and to protect them from further incidents if 
necessary. Examples of such steps taken include designating a staff member to serve as that 
alleged victim’s “safe” person, altering the alleged bully/bullies’ seating or schedule to reduce 
access to the alleged victim, or creating a safety plan in consultation with the alleged victim. 
Once an investigation is concluded, further steps will be taken as needed to assure the 
continued safety of the victim from additional incidents of bullying or retaliation. These steps 
may vary from case to case and will be determined and implemented in LAMB’s sole discretion.  
 
Once LAMB receives an allegation of bullying, the Prevention Specialist will assess the 
allegation/complaint. If there is enough information to determine that bullying, as defined above, 
has or is occurring, then the Prevention Specialist will take steps to notify the following groups 
as necessary and as is determined to be appropriate by LAMB:  
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Parents and guardians: LAMB will notify the parents or guardians of reported victims, bullies, 
and if appropriate, witnesses to incidents of bullying behavior about the nature of the incident 
and the procedures and steps in place for responding to it. The Prevention Specialist will 
determine if parents or guardians should be informed prior to or after the investigation of an 
incident. In certain circumstances, the Prevention Specialist may determine that it would not be 
appropriate to notify parent(s)/guardian(s). Should this occur, the Prevention Specialist will 
document the decision not to inform parent(s)/guardian(s) and the reason for making that 
decision.  
 
Schools: LAMB will notify the schools of all reported victims and bullies in an incident of bullying 
to ensure that youth are not victimized across schools and that comprehensive service and 
protection can be provided to bullies and victims.  
 
Law enforcement agencies: If LAMB determines that the reported incident may involve criminal 
activity or the basis for criminal charges, information about the incident must be conveyed to the 
appropriate law enforcement authorities. As part of making this determination, the Prevention 
Specialist may wish to consult with either a law enforcement officer or legal counsel. LAMB is 
required to report suspected ongoing abuse of a minor to child protective services and/or local 
law enforcement. See page 9 for more information about Mandated Reporting of Abuse. 
 
LAMB will notify these groups of incidents of bullying only to the extent allowed by law. 
Notification will be undertaken solely to ensure that services are provided to victims and bullies, 
to protect victims from further or sustained victimization, and/or to meet LAMB’s obligations 
under the law. LAMB will make every effort to protect the confidentiality of those who report 
bullying incidents.  
 
The Prevention Specialist, whose contact information is listed above, is responsible for 
investigating reports of bullying. An investigation of an incident will be initiated no more than two 
(2) days after the Prevention Specialist receives a report of bullying, as defined above, and will 
conclude no later than thirty (30) days after the receipt of such a report. The course of an 
investigation will vary case by case and will be carried out as determined by LAMB. As part of 
the investigation, the Prevention Specialist may interview appropriate individuals, including 
alleged victims, bullies, witnesses, staff, parents, or guardians.  
 
The Prevention Specialist may also collect written or other evidence. The Prevention Specialist 
will provide confidentiality as far as possible to relevant parties as part of the investigation, and 
inform all relevant parties that retaliation for reporting acts of bullying is prohibited.  
 
In investigating an incident of bullying, the Prevention Specialist will seek to ensure that the 
reported incident is one of victimization, a sign of bullying, rather than of conflict. When 
investigating a reported incident the Prevention Specialist will attempt to determine what 
mechanisms the victim had and has access to for halting the incident that occurred, and 
preventing future such instances. If the victim has few or no mechanisms for ending the incident 
or constructively dealing with future instances, that information will serve as compelling, though 
not conclusive evidence that the reported incident was an incident of bullying.  
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The Prevention Specialist is charged with making determinations as to whether a reported 
incident constitutes a case of bullying. These determinations will be made in consideration of 
the totality of the facts and the circumstances surrounding the incident. If the Prevention 
Specialist determines that an incident of bullying has occurred, they should take the response 
steps enumerated in LAMB’s Behavior and Discipline Protocol to prevent the recurrence of an 
incident and restore the safety of a victim. In addition to this protocol, the consequences of 
bullying are further outlined in this policy, below. Students and their parents (if appropriate) will 
be notified when the investigation has concluded and, to the extent practicable, the outcome of 
the process. Please note, however, that LAMB may be limited in how much information it can 
disclose, including information about any discipline that was imposed.  
 
Consequences of bullying  
The goal of discipline or sanctions is always to appropriately correct the bullying behavior, 
prevent another occurrence of bullying or retaliation, and protect the target of bullying. Further, 
LAMB recognizes that for sanctions to be an effective component of a bullying prevention plan, 
they must be applied consistently, fairly, and equitably. To this end, LAMB shall ensure that staff 
follow these guidelines as closely as possible, while allowing for flexibility to adapt sanctions to 
individual contexts, as referenced above. To ensure equitability in applying sanctions, measures 
may be applied on a graduated basis determined by the nature of the offense, the disciplinary 
history of the person bullying, and the age and developmental status of the youth involved. 
Responses to incidents of bullying may include, but are not limited to:  

● Reprimand 
● Deprivation of LAMB privileges 
● Bans on participating in optional LAMB activities 
● If the bully is an employee, termination of employment  
● Education (recognizing our students are of a young age and may be in need of a 

teachable moment) 
● Any appropriate response steps from LAMB’s Behavior and Discipline Protocol 
● Ban or Suspension from LAMB facilities 
● If the bully is a student, suspension or expulsion imposed consistent with LAMB’s 

policies set forth in its Family Handbook  
 

The imposition of sanctions may be delayed during an appeal, as described in the Appeals 
section of this policy. To ensure that single incidents of bullying do not become recurring 
problems, LAMB will make its best efforts to refer victims and bullies involved in an incident to 
services in addition to imposing sanctions on bullies.  
 
LAMB views discipline of students as a learning opportunity and does not endorse the use of 
punitive strategies associated with “zero-tolerance” policies when applying sanctions to an 
incident of bullying.  
 
Students with disabilities may be disciplined, suspended, or expelled on the same basis as 
those without disabilities. LAMB provides reasonable accommodations to students with 
disabilities; providing accommodations do not prevent LAMB from disciplining those students if 
necessary. Students with disabilities are, however, entitled to certain additional procedural 
protections during the discipline process. These protections include the requirement for a 
meeting to determine if behaviors resulting in expulsion or suspension for more than ten (10) 
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days over the course of the year are a manifestation of a student’s disability. Parents can 
request more information about this process and a copy of the procedural safeguards by 
contacting the Special Education Coordinator or Section 504 Coordinator.  
 
Appeals  
Parties dissatisfied by the outcome of a bullying investigation may appeal the determination of 
the Prevention Specialist to LAMB’s Executive Director. This appeal should be submitted no 
later than thirty (30) days after the initial determination. Upon receipt of an appeal, the Executive 
Director must conduct a secondary investigation within 30 days of the receipt of an appeal. This 
30 days may be extended by up to an additional fifteen (15) days if the Executive Director sets 
forth in writing the reasons why more time is needed to conduct an investigation. In responding 
to an appeal, the Executive Director will inform the party making the submission of their ability to 
seek additional redress under the DC Human Rights Act.  
 
Publication of bullying policy 
This policy will be included in the Family and Staff handbooks and will be made available at 
LAMB’s website. The policy, and age appropriate versions thereof, will be distributed and/or 
communicated to LAMB students and parent(s)/guardian(s). 
 
Grievance policy 
 
The grievance procedures outlined below establish, generally, how complaints will be 
investigated and resolved. These grievance procedures are intended to provide for a prompt 
and equitable resolution of complaints. Any person who believes they have been discriminated 
against or who otherwise wishes to bring a complaint related to LAMB’s administration of its 
programs may file a complaint by following the steps outlined below. LAMB reserves the right to 
take whatever actions it deems appropriate to best educate students, keep them safe, and 
resolve conflict. That means that the school reserves the right to alter, amend, or interpret these 
provisions within its sole discretion, unless such action or interpretation would violate due 
process or applicable law. 
 
LAMB strives to treat all members of its community fairly and with respect. However, the school 
realizes that disagreements may arise. LAMB is committed to resolving disagreements and 
misunderstandings while preserving good relationships among all members of its community. 

Informal complaint 
Ideally, anyone with a concern should first attempt to resolve it informally with school staff. You 
may bring an informal complaint to the attention of a classroom teacher or advisor, Assistant 
Principal, or ELD coordinator. These individuals will seek to resolve the complaint by working 
with those involved to reach a cooperative agreement. Please remember that all concerns and 
complaints are very important to LAMB. Every member of the faculty and administration is also 
working diligently to run a school that focuses on education and safety, as well as making sure 
the students are engaged and having fun. To that end, LAMB asks that anyone seeking informal 
resolution please allow time for said resolution. The school’s employees are encouraged to act 
as quickly as possible, and resolution may take time. 
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Formal grievance 
A formal grievance may be brought if you are unable to resolve your concerns informally, or if 
you would rather bring your concerns in a more formal, documented manner, directly to the 
administration. In order to bring a formal grievance, adults (including parents and staff 
members) must complete the Formal Grievance Form. The Formal Grievance Form is available 
at the front desk in each school location. Formal Grievance Forms, along with any supporting 
documents, must be delivered in writing either in person or by postal mail to the address below, 
and cannot be sent by email. 
  
Maria-Jose Carrasco 
Deputy Director of Communications and Compliance 
Latin American Montessori Bilingual PCS 
Missouri Facility 
Administrative Office 
1375 Missouri Avenue, NW  
Washington, DC 20011 
  
Students may complete the Student Complaint Form, or may talk to any staff member and 
specify that they would like to make a formal complaint. The Student Complaint Form is 
available at the front desk in each school location. Students may give their forms to any staff 
member or can place them in the drop box located in their building. 

Resolution of formal grievance 
After receiving a formal grievance, the Deputy Director of Communications and Compliance will 
determine which member of the administration is best suited to resolve the grievance. That 
individual will: 
  

1. Meet with the grievant. 
LAMB will determine whether it needs any additional information before attempting to 
resolve the formal grievance. If it does, it will request a meeting or telephone call with the 
grievant. 
  

2. Determine whether mediation is appropriate. 
LAMB will evaluate the complaint and, if appropriate, recommend mediation. The nature 
of mediation is flexible, but in general, one or more School officials will meet with the 
grievant and any other involved parties to discuss the incident(s) that led to the 
grievance and potential resolutions. The goal of mediation is for the parties involved to 
agree on a solution or resolution together. 
 

3. Conduct an investigation. 
LAMB will designate an individual to conduct an impartial investigation into the grievance 
if mediation fails or is not appropriate. An investigation may involve interviews, taking 
statements and/or collecting documents. 
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4. Provide a written response to the grievance. 
LAMB will provide a written summary of the investigation findings, including a 
determination of whether the grievance was substantiated, and if so, a proposed 
resolution. Note that, depending on the nature of the grievance, LAMB may be limited in 
what information it can release to the grievant. LAMB will strive to provide this response 
within 20 school days after receipt of the Formal Grievance Form. 

Appeal of a formal grievance 
If you remain dissatisfied with the resolution of the formal grievance, you may submit a written 
statement of appeal to the Executive Director within 10 school days of receiving the grievance 
response. The statement of appeal must be delivered in writing either in person or by postal 
mail to the address below, and cannot be sent by email. 
  
Charis Sharp 
Executive Director 
LAMB PCS 
1375 Missouri Ave., NW 
Washington, DC 20011 
 
If your grievance is with the Executive Director or if the Executive Director responded to the 
formal grievance, you may submit your statement of appeal to the Chair of the Board of 
Directors the address below. The statement of appeal must be delivered in writing either in 
person or by postal mail, and cannot be sent by email. 
  
April Martin 
Board Chair 
1375 Missouri Avenue NW 
Washington, DC 20011 
 
An appropriate member of the leadership team will contact the grievant after receiving the 
statement of appeal to schedule a meeting. Usually this meeting will occur within 10 school days 
of filing the statement of appeal. 
  
The appropriate member of the leadership team shall provide a final written response explaining 
the outcome of the appeal and any corrective or remedial action to be taken. This final written 
response will typically be provided within 20 school days after receiving a written request for 
appeal. 

Prohibition against retaliation 
LAMB prohibits retaliation against any individual who has made a complaint pursuant to this 
grievance policy in good faith, assisted in an investigation, or otherwise exercised rights 
protected by law. LAMB also prohibits taking any adverse action against an individual based on 
an unsubstantiated allegation or rumor. Any individual found to be engaging in any kind of 
retaliation will be subject to appropriate disciplinary action. 
  
Parents and guardians, students, staff members, and other members of the LAMB community 
are expected to cooperate in good faith in the investigation and resolution of any grievance 
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raised by them or against them. 
 
Suspension and expulsion policy  
 
In accordance with DC and federal law, LAMB will only suspend students in response to the 
most serious offenses, including serious safety incidents. LAMB strives to be a low or no 
suspension school. 

Most misbehavior is handled with discussion or the use of age-appropriate consequences. 
However, severe misbehavior has to be addressed for the social, emotional, and academic well 
being of our community.  Such behavior includes physically dangerous behavior, illegal 
behavior, alcohol, drugs, and/or bringing weapons to school. 

LAMB will follow the following process for determining if a suspension is necessary: 

● The Principal or her designee will conduct an investigation into the circumstances of the 
student’s behavior, which will include an interview with the student.  

● After the investigation, the Principal or her designee will determine the number of days 
for suspension based on the severity of the infraction, the age of the student, previous 
infractions, and any other information which the administrator deems relevant. 

● Parents/guardians and the student will be informed of the length of the suspension and 
the reason for the suspension in writing. Suspensions are effective immediately unless 
otherwise stated.  

● The Principal or designee could decide on a short (6 days or less) or long (more than 6 
days) suspension or expulsion.  

● Prior to finalizing the decision to implement a long term suspension or expulsion, the 
student’s parents/guardians will be invited to a hearing regarding the proposed 
discipline. The hearing is closed to the public. It may include the presentation of 
evidence, testimony, or questioning of the student. The student, their parent(s), and one 
additional adult (if desired) may attend the hearing with the student and will be given an 
opportunity to respond. The individual(s) who conducted the investigation will also attend 
the hearing. 

● The Executive Director or her designee will hear all of the information presented in the 
hearing and make a final decision about the proposed disciplinary action. Within 2 
school days after the hearing, the decision maker will notify the parents/guardians in 
writing of the final determination, the reason for that determination, the student’s right to 
return to school at the end of the suspension, and any conditions for that return.  

Appeal of suspension and expulsion 
Parents who are not satisfied with the outcome of the hearing may appeal to LAMB’s Board of 
Directors. This appeal must be made in writing within 10 school days of being notified of the 
final determination. Only suspensions of more than 10 days and expulsions may be appealed. 
  
If an appeal is filed, the Chair of the Board of Directors or their designee will: 

● Consider the reasons the student/parents feels that the suspension is incorrect or 
inappropriate.  
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● Review any materials from the investigation and/or the hearing,  
● Interview any individuals again if necessary, and  
● Respond in writing to the appeal, summarizing the outcome of the appeal and any 

changes to the discipline. 

Multiple infractions 
LAMB will consider expulsion after three suspensions of any length from school within the same 
school year, whether for the same or different infractions.  

Students with disabilities 
Students with disabilities are entitled to certain additional procedural protections during the 
discipline process. These protections include a meeting to determine if behaviors resulting in 
expulsion or suspension for more than ten (10) days are a manifestation of a student’s disability.  
 
Parents can request more information about this process and a copy of the procedural 
safeguards by contacting the Special Education Coordinator at eboni@lambpcs.org. 
 
Title IX policy 
 
Statement of non-discrimination  
Latin American Montessori Bilingual Public Charter School (“LAMB” or “the School”) is 
committed to equal opportunity for all individuals in education. In compliance with federal and 
local laws, LAMB does not discriminate on the basis of race, color, religion, national origin, sex, 
age, marital status, personal appearance, sexual orientation, gender identity or expression, 
family responsibilities, political affiliation, disability, familial status, or source of income in the 
administration of any of its educational programs and activities. 
 
Specifically, in accordance with Title IX of the Education Amendments of 1972 (“Title IX”), 
LAMB does not discriminate on the basis of sex or gender in its educational programs or 
activities. Title IX requires that LAMB take specific steps to stop sex and gender-based 
misconduct, remedy its effects, and prevent its recurrence. Title IX states that: 
No person shall, on the basis of sex, be excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any academic, extracurricular, research, occupational 
training, or other education program or activity operated by a recipient, which receives Federal 
financial assistance. 
 
LAMB has enacted this Sexual Misconduct Policy and Student Complaint Procedures (“Policy”) 
to reflect and maintain its institutional values and community expectations, to provide fair and 
equitable procedures for determining when sex-based discrimination or harassment has 
occurred, and to provide recourse for individuals who are victims of sex-based discrimination or 
harassment. Inquiries concerning the School’s application of Title IX may be referred to the 
School’s Title IX Coordinator, Deputy Title IX Coordinators, and/or to the Department of 
Education, Office of Civil Rights (“OCR”), as identified below in Section III. 
 
Scope of this policy  
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What conduct is prohibited under this policy?  
This Policy applies to all forms of sex-or gender-based harassment, discrimination, or violence 
(together, “Prohibited Conduct”) that may deny or limit a student’s ability to participate in or 
benefit from LAMB’s education programs or activities. Prohibited Conduct can include, but is 
not limited to sexual harassment, sexual assault, and sexual exploitation, as well as harassment 
based on gender identity, gender expression, and nonconformity with gender stereotypes. This 
Policy also prohibits retaliation against a person for reporting Prohibited Conduct under this 
Policy or for participating in an investigation of an alleged violation of this Policy. Specific 
examples of Prohibited Conduct, along with definitions of important terms, are listed in 
Appendix B. 
 
Who is covered under this policy?  
This Policy applies to any Prohibited Conduct by students, employees, faculty, parents, and 
third parties, including visitors/guests, volunteers, vendors, and contractors. LAMB may be 
limited in what actions it may take when investigating or responding to a report if an accused 
individual is not affiliated with LAMB or is no longer affiliated with LAMB at the time the report is 
made. In such cases, LAMB will still, to the best of its ability, conduct an investigation, take 
steps to prevent the recurrence of misconduct to the extent it is able, and remedy the effects, if 
appropriate. 
 
What locations are covered under the policy?  
This Policy covers conduct which occurs both on and off School grounds. In addition to the 
School, this includes locations such as field trips, athletic activities, and events for School clubs. 
Even misconduct that occurs outside of School, during “personal time,” could have continuing 
effects in the School, and therefore is covered by this Policy. It may be difficult to investigate 
certain conduct that occurs off School grounds. In such cases, LAMB will still, to the best of its 
ability, conduct an investigation, take steps to prevent the recurrence of misconduct to the 
extent it is able, and remedy the effects, if appropriate. 
 
Title IX Coordinator and Deputy Coordinators contact information  
 
The School has designated Maria-Jose Carrasco to serve as LAMB’s Title IX Coordinator and 
Victor Merced (Walter Reed); Anna Marie Wrin Yombo (Missouri); and Juan Alfaro (South 
Dakota) to serve as Deputy Title IX Coordinators. The Title IX Coordinator, in conjunction with 
the Deputies (collectively, “Coordinators”), are responsible for: 

● Ensuring compliance with Title IX. 
● Overseeing anti-discrimination and harassment training and education. 
● Overseeing and coordinating the response, investigation, and resolution of reports made 

under this Policy. 
● Overseeing certain aspects of student discipline, including referring complaints to other 

personnel in the School as appropriate. 
 

Upon receiving reports of Prohibited Conduct covered by this Policy, the Coordinators will 
ensure appropriate action to eliminate the conduct, prevent its recurrence, and remedy its 
effects. A Deputy Title IX Coordinator may perform the Title IX Coordinator’s role and assume 
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the Title IX Coordinator’s responsibilities in the case of the Title IX Coordinator's absence or 
recusal, or as otherwise assigned by the Title IX Coordinator. 
 
The Coordinators can be contacted by telephone, email, or in person during regular office 
hours: 
 
Maria-Jose Carrasco 
Title IX Coordinator 
Administrative Office 
1375 Missouri Ave. NW 
Washington, DC 20011 
202-374-1383 
maria-jose@lambpcs.org 
 
Victor Merced 
Deputy Title IX Coordinator: 
Walter Reed Facility 
Administrative Office 
1399 Aspen Street, NW 
Washington, DC 20012 
202.829.2600 
victor@lambpcs.org 
 
 

Anna Marie Wrin Yombo 
Deputy Title IX Coordinator: 
Missouri Avenue Facility 
Administrative Office 
1375 Missouri Avenue, NW 
Washington, DC 20011 
202.726.6200 
anna@lambpcs.org 
 
Juan Alfaro 
Deputy Title IX Coordinator: 
South Dakota Avenue Facility 
Administrative Office 
1800 Perry Street, NE 
Washington, DC 20018 
202.525.5105 
juan@lambpcs.org 

 
Any inquiries concerning the School’s application of Title IX and its implementing regulations 
may be referred to any of the Coordinators, and/or to the Department of Education, Office of 
Civil Rights (“OCR”): 
U.S. Department of Education, Office of Civil Rights 
District of Columbia Office 
400 Maryland Avenue, S.W. 
Washington, DC 20202-1475 
Telephone: (202) 453-6020 
Facsimile: (202) 453-6021 
Email: OCR.DC@ed.gov 
 
Reporting prohibited conduct  
 
LAMB strongly encourages all individuals to seek assistance from a medical provider and/or law 
enforcement immediately after an incident involving violence, including sexual assault as 
defined in Appendix B. This is the best option to ensure preservation of evidence and to begin a 
timely investigative and remedial response. 
 
LAMB also encourages all individuals to make a report of Prohibited Conduct to both LAMB and 
to local law enforcement, although neither is required. These reporting options are not mutually 
exclusive. Both internal and external reports may be made simultaneously. The procedures 
under this Policy may run concurrently with any criminal justice or child protection investigation, 
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and will only be subject to temporary delays at the specific request of law enforcement. Because 
the standards for finding a violation of a criminal law are different from the standards articulated 
in this Policy, criminal investigations or reports or determinations made by child protection 
officials are not determinative of whether a violation of this policy has occurred. 
 
What should I do in an emergency?  
If an individual has experienced an act of violence, their first priority should be to get to a place 
of safety and dial 911. They should also consider seeking any necessary medical attention as 
soon as possible. Information for emergency resources, as well as information about ongoing 
counseling, advocacy, and support, are listed in Appendix A. 
 
How can I file a complaint/report at school?  
Any individual who wishes to report Prohibited Conduct is encouraged to report directly to the 
Title IX Coordinator, a Deputy Title IX Coordinator, or any other Responsible Employee. 
Contact information for the Coordinators can be found above. “Responsible 
Employee,” as well as other important terms in this Policy, is defined Appendix B. 
 
Reports may be made in person, by telephone, or in writing by completing the Student 
Complaint Form which can be found at the front desk in each school location. 
 
If a complaint implicates the Title IX Coordinator and/or a Deputy, or if a Complainant is 
otherwise uncomfortable bringing their concerns to another Responsible Employee, they may 
bring their complaint to the Executive Director. Depending on the nature of the complaint, the 
Executive Director may designate another appropriate individual to conduct and/or coordinate a 
response. 
 
What if I want to report confidentially and/or remain anonymous? 
All employees of the School are expected under LAMB’s internal policies and/or District of 
Columbia law to immediately report suspected child abuse and neglect to the Executive 
Director, who assists in coordinating the appropriate response and fulfilling employees’ 
mandatory reporting obligations. Thus, confidentiality cannot be guaranteed when an individual 
makes a report to a School employee, including school counselors and the school nurse. 
Responsible Employees also cannot guarantee confidentiality because they are required to 
inform the Coordinators of reports. 
 
All LAMB employees will, however, maintain the reporting individual’s privacy to the greatest 
extent possible. The information an individual provides to a School employee will be relayed 
only as necessary for the Coordinators to investigate and/or seek a resolution and to meet the 
employee’s obligations regarding reporting suspected abuse or neglect. 
 
Individuals making reports under this policy may request that the Coordinators not reveal their 
identity to the individual they are accusing of misconduct. If an individual requests this type of 
confidentiality, the Coordinators will weigh the request against the School’s obligation to provide 
a safe, non-discriminatory environment for all members of its community. The Coordinators will 
try to honor these requests, but it is not always possible to do so. Regardless of whether an 
individual requests confidentiality, the School will make every effort to prevent disclosure of the 
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names of all the parties involved – the reporting individual, the Complainant, the witnesses, and 
the Respondent – except to the extent necessary to carry out an investigation. 
 
Individuals who wish to remain anonymous can leave an anonymous report by placing a copy of 
the Student Complaint Form in the drop box located in their building. Individuals leaving an 
anonymous report should be aware that failure to disclose identifying information about the 
identities of the parties involved or the facts and circumstances regarding the Prohibited 
Conduct (including the names of any witnesses) severely limits the School’s ability to respond 
and remedy the effects of the misconduct. Anonymous reports that provide enough information 
to constitute suspected ongoing abuse of a minor will still be reported to child protective 
services 
and/or local law enforcement. 
 
Process to resolve student complaints 
 
What happens after I file a complaint/report?  
1. Initial meeting: 
The Title IX Coordinator or the appropriate Deputy Title IX Coordinator (“Coordinator”) will 
hold a meeting with the individual who filed the complaint (the “Reporting Individual”) as soon 
as possible upon receipt of the report. If the Reporting Individual is not the victim/target of the 
Prohibited Conduct (the “Complainant”) and is only making a report, then the Coordinator will 
meet with both the Reporting Individual and the Complainant. At that meeting(s) the 
Coordinator will address the following issues: 

● Ask additional questions to clarify facts/allegations reported by the Reporting 
Individual/Complainant. 

● Assess the severity of the situation. 
● Explain the School’s resolution procedures and determine if and how the Complainant 

would like to proceed with the complaint. 
 
The Coordinator will seek permission from the complainant to initiate a formal report. 
Permission for a formal report may be given initially, but can be withdrawn at any time. If a 
Complainant declines to make a formal report, requests that the report remain confidential, 
and/or later withdraws permission for the formal report, the Coordinator will weigh the request 
against the School’s obligation to provide a safe, non-discriminatory environment for all 
members of its community. 
 
2. Analysis of alleged policy violation: 
If the complainant chooses to make a formal report and proceed with LAMB’s resolution 
procedures, the Coordinator will make an initial determination regarding which policy the 
Complaint, if true, would violate. If the Complaint does not implicate Title IX, the Coordinator 
will refer the Complaint to the appropriate person to resolve the Complaint. 
 
3. Notification to other parties: 
The Coordinator will provide notice of the complaint to the individual(s) alleged to have 
committed the prohibited conduct (the “Respondent(s)”). If the Complaint is a Title IX 
complaint, the notice will be in writing. The notice shall contain the date(s) the alleged 
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prohibited conduct occurred and a brief description of the prohibited conduct, as well as a copy 
of this Policy. The Coordinator may also notify any students’ parents/guardians, if appropriate. 
See Section Notification to and participation of parents/guardians.  
 
 
4. Interim measures: 
Until the complaint is resolved, the School may make available reasonable interim measures to 
prevent harassment and discrimination and to otherwise ensure a prompt and equitable 
resolution of a Complaint. These measures may include taking steps to avoid further contact 
between the complainant and the respondent, including changes in class schedules, lunch 
schedules, transportation arrangements, locker locations, extracurricular activities, and other 
programming or activities. As appropriate, the School may also consider providing a student 
with an escort while on campus or providing academic support such as tutoring. 
 
How will the complaint be solved? 
Complaints can be resolved either through informal mediation or through a formal investigation. 
Many concerns can be addressed quickly and appropriately by communicating directly with 
someone. A complainant is never required to discuss misconduct with an alleged harasser 
alone. 
 
For these reasons, and because the School recognizes that a wide spectrum of behaviors can 
constitute violations of this Policy or other School policies, the School offers informal resolution 
(mediation) in appropriate circumstances. 
 
Mediation is the preferred method of resolving many concerns between students. However, it is 
not appropriate in all situations. The Coordinator will make the determination regarding whether 
mediation is appropriate. All parties must agree to participate in mediation, otherwise the 
Coordinator will conduct an investigation. 
 
If the Parties cannot resolve a concern during mediation, if any party refuses to mediate, or if 
mediation is not appropriate for the Complaint, the Coordinator will initiate an investigation. 
Any party or, if applicable, a party’s parent or guardian, can also decide to end mediation and 
proceed with an investigation at any time. 
 
What happens in mediation?  
The nature of mediation is flexible, but in general, the Complainant and the Respondent and, if 
appropriate as determined by the Coordinator, their parents, meet together with the Coordinator 
or other School officials to discuss the incident(s) that led to the Complaint and potential 
resolutions. The goal of mediation is for the Parties to agree on a solution or resolution together, 
and is not to determine fault. Such resolutions may include a no-contact agreement, a 
permanent change in class, activity, or transportation schedules, a verbal or written apology, or 
other alternate resolutions. Any agreements reached in mediation will be reduced to writing and, 
if age-appropriate, signed by both parties. 
 
What happens in a school investigation?  
If mediation is inappropriate, does not succeed, or is ended by either the Coordinator, a party, or 
a parent, then the complaint will be investigated formally. 
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The Coordinator may choose to investigate the complaint themselves, appoint another 
appropriate investigator from within the School, or retain experienced external investigators. 
When necessary, the Coordinator will work with other individuals in the School, such as Human 
Resources for Special Education, to avoid the need for multiple investigations of the same 
incident. 
 
Any investigation should include interviewing the Complainant and Respondent, if possible. It 
may also include interviewing other relevant witnesses or witnesses identified or requested by 
the Reporting Individual, Complainant and Respondent. The investigator may collect written or 
other evidence, including statements from the parties or witnesses. All parties will have an equal 
opportunity to offer witnesses and other evidence. The investigator will maintain notes of each 
interview and a file of any evidence collected during the investigation. 
 
What does the investigation determine?  
After completing the investigation, the investigator will determine (1) whether or not the conduct 
occurred; (2) whether the conduct constitutes a violation of Title IX, of this Policy, or of any 
other School policy; and (3) if the conduct was a violation of this Policy, what actions the School 
will take to end the violation, eliminate any hostile environment, and prevent its recurrence. 
The investigator will make their determination based on a preponderance of the evidence 
standard. This means that the investigator will determine whether they think misconduct is more 
likely that not to have occurred (there is a greater than 50% chance that misconduct occurred).  
In determining whether conduct constitutes a violation of the School’s policies, the investigator 
will consider, for example, the age and level of understanding of the student(s) involved, the 
facts and surrounding circumstances, the nature of the behavior, past incidents or past or 
continuing patterns of behavior, the relationships between the parties involved and the context 
in which the incidents occurred. 
 
After the investigator makes their determinations, they will prepare a written summary of their 
findings, including a proposed resolution (such as proposed discipline, as described below). 
 
What happens if the investigator finds an individual responsible for misconduct?  
Discipline of students: If the investigator believes that discipline of a student is appropriate, 
the 
investigator will consult with the appropriate Title IX Coordinator/Deputy Title IX Coordinator 
(if that person did not perform the investigation), and the Assistant Principal to determine the 
appropriate level of discipline in accordance with the School’s published disciplinary process. 
Students for whom suspension or expulsion is being considered will be given notice and an 
opportunity to be heard before a final decision regarding suspension or expulsion is made. If the 
recommended suspension is more than ten (10) days in length, students will be given a hearing 
in accordance with the School’s In-School Suspension, School Suspension, and Expulsion 
Policy (including its procedures relating to the suspension and expulsion of students with 
disabilities). 
 
Corrective action for non-students: If the investigator believes that corrective action related to 
or discipline of an employee, volunteer, or third party is warranted, the investigator will consult 
with the appropriate Title IX Coordinator/Deputy Title IX Coordinator (if that person did not 
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perform the investigation) and the Assistant Principal (in the case of employees or volunteers) 
or the Executive Director (in the case of third parties or contractors) to determine the appropriate 
response to the misconduct. 
 
How will I know the investigation is complete?  
The Respondent (and their parent(s)/guardian(s), if applicable) will be informed in writing of the 
investigative finding, sanction, and the rationale for the sanction within twenty (20) school days 
after submission of the complaint. The Coordinator, in their discretion, may extend the time to 
complete the investigation if such an extension would be reasonable under the circumstances. 
The Complainant (and their parent(s)/guardian(s), if applicable) will also be informed, in writing, 
of the outcome of the investigative process. Note, however, that privacy laws may limit 
disclosure of certain information, such as information about any discipline that was imposed, to 
the Complainant. If you do not receive a written response from the School within 30 school 
days, you may contact the Coordinator regarding the status of the investigation. 
 
Appeal 
 
What if I disagree with the findings or the discipline?  
The Respondent may appeal the outcome from the decision and/or the sanction/remedy by 
submitting a written appeal to the Chair of the Board of Directors within ten (10) school days 
after receiving notification of the findings. Disagreement with the finding or sanction is not, by 
itself, grounds for an appeal. The appealing party must demonstrate that there was insufficient 
evidence to support the decision, that there is new or relevant evidence, or that the sanction or 
remedy is substantially disproportionate given the details of the case. The Chair or their 
designee shall review the Complaint and the record of the investigation, including the 
investigator’s summary of their findings, and may interview the parties again if necessary. Within 
fifteen (15) school days of receiving the appeal, the Chair or their designee will respond in 
writing to the appeal, summarizing the outcome of the appeal and any changes to the findings 
or discipline. 
 
Notification to and participation of parents/guardians  
 
When will a parent find out about a report?  
The Coordinator will determine whether the Complainant and/or Respondent’s 
parent(s)/guardian(s) need to be notified of a report of harassment or discrimination. The 
Coordinator, in their professional discretion, may determine that it is not necessary or 
appropriate to involve a student’s parent(s)/guardian(s). However, the parent(s)/guardian(s) of 
both the Complainant and the Respondent(s) must be notified, unless otherwise directed by law 
enforcement or required by law, if the report involves physical assault or unwelcome sexual 
touching. 
 
A Respondent’s parent(s)/guardian(s) must also be notified if it is possible that the Respondent 
will be suspended or expelled if found responsible for misconduct. 
 
The Complainant may request that their parent(s)/guardian(s) not be notified of a complaint 
involving them. Such requests will be considered by the Coordinator, however, the Coordinator 
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in their professional judgment will determine whether it is appropriate to honor such a request. 
If notification is required or warranted, the parent(s)/guardian(s) of the Complainant and/or the 
Respondent(s) should be notified of the report before the close of the current school day, but 
must be notified not later than two school days after the report is filed, unless otherwise directed 
by law enforcement or required by law. 
 
Will a parent/guardian know when an investigation is complete?  
If a parent/guardian has been notified of an investigation as described above, they will be 
notified of the results of the investigation at the same time as the Respondent and Complainant. 
 
Can a parent/guardian attend interviews with their student?  
A parent/guardian may be invited to attend an interview with their student at the student’s 
request, or if the Coordinator determines that a parent/guardian’s presence is necessary or 
would be helpful to the investigation. A parent/guardian’s role at an interview is primarily as a 
supportive presence. Parent(s)/guardian(s) may not speak on behalf of the student or disrupt 
the interview. 
 
Retaliation prohibited  
LAMB will not tolerate retaliation. Retaliation is prohibited by Title IX and this Policy. An 
individual reporting Prohibited Conduct is entitled to protection from any form of retaliation 
following a report that is made in good faith, even if the report is later not proven. This Policy 
also 
prohibits harassment of Respondents. In addition, retaliation is prohibited against individuals 
participating in an investigation under this Policy (such as a witness). The School will take 
immediate and responsive action to any report of retaliation or additional harassment and will 
pursue disciplinary action as appropriate. 
 
Record keeping  
The files containing copies of all correspondence related to each complaint communicated to 
the 
School, and the disposition of each complaint, including any corrective measures instituted by 
the School, will be retained by the Coordinators in order to assist in identifying and addressing 
patterns of concerning behavior. 
 
Training 
As part of its commitment to the prevention of Prohibited Conduct, LAMB offers education and 
awareness programs. Incoming students and new faculty and staff receive prevention and 
awareness programming as part of their orientation, and all students, faculty, and staff receive 
ongoing training and related programs on an annual basis. For a description of LAMB’s 
Prohibited Conduct prevention and awareness programs, contact the Coordinators. 
 
Appendix A - External resources for victims of sexual misconduct 

 
If you are in a life-threatening situation, call 911 immediately to reach the Metropolitan Police 
Department. 
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D.C. Child and Family Services Agency (CSFA) 
(202) 671-SAFE (24/7) 
CFSA takes reports of child abuse and neglect 24 hours a day, seven days a week. 
 
D.C. Forensic Nurse Examiners (http://dcforensicnurses.org/) 
1-844-4HELPDC (24/7) 
Forensic nurses respond 24/7 to conduct intimate partner violence and sexual assault forensic 
examinations. Call 24/7 to get a free Uber cab to MedStar Washington Hospital Center for a 
forensic nurse examination: (1-800) 641-4028 
 
Rape, Abuse, and Incest National Network (RAINN) (http://www.rainn.org/) 
1-800-656-HOPE (24/7) 
RAINN provides live, secure, ANONYMOUS crisis support for victims of sexual assault and 
their families. RAINN’s “online hotline” (online.rainn.org) is available in Spanish as well as 
English. 
 
DC Rape Crisis Center (DCRCC) (http://dcrcc.org/) 
(202) 333-RAPE (24/7) 
DC Rape Crisis Center offers services that help survivors and their families heal from the 
aftermath of sexual violence including crisis intervention, counseling and advocacy. These 
services include, among other things, individual & group counseling in English and Spanish. 
This is a CONFIDENTIAL service, however, DCRCC hotline advocates are required by law to 
report to the appropriate authorities any cases of child sexual abuse, abuse of vulnerable adults 
and persons who are at risk to themselves or others. 
 
ACCION (http://dcsafe.org/safe-programs-services/on-call-advocacy-program/accion-la- 
linea-de-emergencia/) 
 
1-866-962-5048 (24/7) 
In 2008, with support from the District’s Office on Latino Affairs, DC SAFE started ACCION: 
La Línea de Emergencia so that Spanish speaking domestic violence victims could receive DC 
SAFE services in a way most accessible to them. Spanish speakers may call 1-866-962-5048 
24 hours a day, 7 days a week. 
 
En el 2008, con el apoyo de la Oficina de Asuntos Latino para el Alcalde, SAFE empezó la línea 
de ACCION. Una línea de emergencia diseñada especialmente para Latinas. La línea provee 
intervención de crisis y servicios inmediatos que están disponible 24 horas al día 7 días a la 
semana. 
 
U ASK DC (http://www.assaultservicesknowledge.org/uaskdc) 
This website and smartphone app lists additional information and resources for services in 
Washington, D.C. While this service is targeted toward university students, the resources it 
contains can be helpful to students of all ages and their families. 
 

Appendix B - Definitions of terms in this policy 
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Prohibited conduct  All forms of sex- or gender-based harassment, discrimination, or 
violence that may deny or limit a student’s ability to participate in 
or benefit from LAMB’s education programs or activities. 
Prohibited Conduct can include, but is not limited to sexual 
harassment, sexual assault, and sexual exploitation, as well as 
harassment based on gender identity, gender expression, and 
nonconformity with gender stereotypes. 

Responsible employee A “Responsible Employee” is any employee who: has the authority 
to take action to redress sexual harassment/misconduct; who has 
been given the duty of reporting incidents of sexual 
harassment/misconduct or any other misconduct by students to 
the Coordinators or other appropriate designee; or who a student 
reasonably believes has this authority or duty. 
 
Any full-time faculty member, full-time administrator, or full-time 
staff member is a Responsible Employee. Examples of individuals 
who are not Responsible Employees include, but are not limited 
to, the School’s janitorial staff. 
 

Sex-Based 
discrimination 

“Discrimination” occurs when one experiences negative or adverse 
conduct based on characteristics protected in this Policy and/or 
applicable local and federal laws, where such conduct has the 
effect of denying or limiting one’s ability to benefit from and fully 
participate in educational programs or activities or employment 
opportunities. 
 
“Sex-Based Discrimination” refers to a specific type of 
discrimination, which includes the disparate treatment of a person 
or group because of that person’s or group’s sex, sexual 
orientation, actual or perceived gender, gender identity, or gender 
expression. 
 
Sex-Based Discrimination includes conduct such as assigning 
students materially different assignments based on their actual or 
perceived sex or gender. It does not include conduct such as 
requiring students to use different bathrooms, or using sex or 
gender as a means to quickly divide the class in half for 
non-material educational purposes (such as having 
students complete the same activity by in teams of “boys vs. 
girls”). 

Sex-based harassment  “Sex-based harassment” includes sexual harassment and 
gender-based harassment. 
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Sexual harassment “Sexual harassment” is unwelcome conduct of a sexual nature, 
including but not limited to: 

● Unwelcome sexual advances; 
● Requests for sexual favors; or 
● Other verbal or nonverbal conduct of a sexual nature, 

including rape, sexual assault, and sexual exploitation. 
 
“Sexual harassment” specifically includes conduct of a sexual 
nature which is either explicitly or implicitly made a term or 
condition of a student’s success in school. For example, if one 
student tells another that he will not do his work for the group 
project unless she kisses him, that is sexual harassment. 
In addition, depending on the facts, dating violence, domestic 
violence, and stalking may also be forms of sexual harassment 

Gender-based 
harassment 

“Gender-based harassment” is unwelcome conduct of a nonsexual 
nature based on a student’s actual or perceived sex, including 
conduct based on gender identity, gender expression, and 
nonconformity with gender stereotypes. 

Unwelcome conduct Conduct is considered “unwelcome” if the student did not request 
or invite it and considered the conduct to be undesirable or 
offensive. 
 
Unwelcome conduct may take various forms, including, 
name-calling, graphic or written statements (including the use of 
cell phones or the Internet), or other conduct that may be 
physically threatening, harmful, or humiliating. Unwelcome 
conduct does not have to include intent to harm, be directed at a 
specific target, or involve repeated incidents. 
 
Unwelcome conduct can involve persons of the same or opposite 
sex. Participation in the conduct or the failure to complain does not 
always mean that the conduct was welcome. The fact that a 
student may have welcomed some conduct does not necessarily 
mean that a student welcomed other conduct. Also, the fact that a 
student requested or invited conduct on one occasion does not 
mean that the conduct is welcome on a subsequent occasion. 

Hostile environment A “hostile environment” exists when sex-based harassment is 
sufficiently serious to deny or limit the student’s ability to 
participate in or benefit from the College’s programs or activities. 
 
The more severe the sex-based harassment, the less need there 
is to show a repetitive series of incidents to find a hostile 
environment. Indeed, a single instance of sexual assault may be 
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sufficient to create a hostile environment. Likewise, a series of 
incidents may be sufficient even if the sex-based harassment is 
not particularly severe. 

Sexual assault  “Sexual assault” is actual or attempted sexual contact with another 
person without that person’s consent. Sexual assault includes, but 
is not limited to: 

● Intentional touching of another person’s intimate parts 
without that person’s consent; or 

● Other intentional sexual contact with another person 
without that person’s consent; or 

● Coercing, forcing, or attempting to coerce or force a person 
to touch another person’s intimate parts without that 
person’s consent. 

Consent  “Consent” must be informed, voluntary, and mutual, and can be 
withdrawn at any time. There is no consent when there is force, 
expressed or implied, or when coercion, intimidation, threats, or 
duress is used. Whether a person has taken advantage of a 
position of influence over another person may be a factor in 
determining consent. Silence or absence of resistance does not 
imply consent. Past consent to sexual activity with another person 
does not imply ongoing future consent with that person or consent 
to that same sexual activity with another person. 
Note that because of the age of the students at LAMB and the 
position of authority that employees hold over students, LAMB will 
never consider a student to have consented to sexual contact with 
any employee. 

Sexual exploitation  “Sexual exploitation” occurs when a person takes sexual 
advantage of 
another person for the benefit of anyone other than that person 
without that person’s consent. Examples of behavior that could 
rise to the level of sexual exploitation include: 

● Recording images (e.g., video, photograph) or audio of 
another person’s sexual activity, intimate body parts, or 
nakedness without that person’s consent; 

● Distributing images (e.g., video, photograph) or audio of 
another person’s sexual activity, intimate body parts, or 
nakedness, if the individual distributing the images or audio 
knows or should have known that the person depicted in 
the images or audio did not consent to such disclosure and 
objects to such disclosure; and, 

● Viewing another person’s sexual activity, intimate body 
parts, or nakedness in a place where that person would 
have a reasonable expectation of privacy, without that 
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person’s consent, and for the purpose of arousing or 
gratifying sexual desire. 

● “Sexting” or “revenge porn” may be considered sexual 
exploitation under this Policy. 
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